Bn 


SRB-403A l Issued March 30, 1940 
UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT: ADMINISTRATION 


1°40 AGRICTLYURAL CONSERVATION PROGRAM 
SCUTEENN REGICN BULLETIN 2034 


INSTRUCTIONS FOR CHECKING AND REPOuTING « PERFORMANCE 


BURE Ay Oe 
(Applicable $o all farms in urea A) 


Asticucy IRAL ECON ouics | 


PART I, GENERAL INSTRUCTIONS 


die Organization. (1) State: The State Performance Supervisor 
for each State, under the direction of the Administrative Officer in 
Charge, will te directly responsible for porformance work in the State. 
Where nocessary, tho State Porformance Supervisor will be assisted by 
one or more district performance suporvisors, who preferably should 
have had training and oxperience in enginscring. 


The State Performance Supervisor will be responsible for seeing 
that schools of instruction are held for the prernins of district and 
county performance supervisors and local verformance reporters (here+ 
inafter roferred to as reporters) rogarding crop and land use classi- 
fications, mothods to be used in monsuring land, srocedure to be 
followed in checking porformance, care of is rela vls used, and the 
filling out of necessary forms bie reponte.! it wail nee be his duty 
to sce that a prescribed examination is given pee: reporter before 


employment, and that performance work pee he State is spot 
checked in accordance with tho instructions outlined in SRM-4e1. 
G2) County: The county administrative assistant (hereinafter re- 
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ferred to. ng néministrative assistant), where employed, will have immedi- 
nto charge of performance work in the county; otherwisc, such work shall 
be in charge of the socretory of the county associntion. Where necessary, 
% chin ak D orformance supervisor snags be onployed. es kiss the person 


of op AS In very large podria es one or more as ipnveonie county 
performance supervisors may also be employed to assist) inythi 

work, or the county may be divided into two or more arcas aie a 
county porformance supervisor designated for each area. No person 
may be employed as a county performance supervisor or assistant 
county perrormance supervisor unless an until he has passed an ex- 
amination prescribed by the State Performance ee ee hb Ls 
important, that the person in charge of performance work spend as much 
time as possible in the immediate supervision oF reporters at the be- 
ginning of and throughout the rush period of performance-checking. 


Roporters shall be cmployed for the purpose of checking per- 
formance and making a report thereof on farns assigned to them by the 
person in charge of performance work. They must be capable and as 
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pendable and must show by written. examination that they have the 
necessary qualifications for the Job. 


In counties where field acreages aro computed by the use of 
planimetors or rotometers, the persons cmployed as acreage computers 
must first pass a Peeeu examination prescribed by the State Perform- 
ance Supervisor. Such acreage computers shall be directly responsible 
to the person in charge of performance work in the county. 


Any person employed by the county association in past years who 
knowingly violated the regulations or pe ee is, shall not be em- 
ployed as a reporter, acreage computer, or entry clerk or in any other 
capacity by the county .ssocintion. 


A reporter or acrenge computer is not eligible to check any 
form in which he has r»y sort of financial interest or which is owned 
or operated by a near rélativa. Since county committcemen are charged 
with the responsibility of approving applications for payment under 
the agricultural programs, they are not eligible to serve as re- 
porters, assistant county performance supervisors, or county perform- 
ance supervisors. 


Where it is necessary to make an engineering check of certain 
practices to determine that they have becn carried out in accordance 
with approved pee it is suggested that one capable man te 

employed to hanile this job for the entirce county. Such checking can 
be a nore quickly and with less expense if postponed until 
near the end of thd yonr. 


Wheve a correction is necessary in any acreage figure on any 
form used in connection with performance work, it shall be made ee 
drawing a light line through the original entry ante inserting th 
correct entry immediately above or beside the delet entry. Bach 
such correction must be initialed by the person ie Rie ite 

B. Checking performance: Each reporter must be thoroughly 
familiar with the 1940 Stato Handbook. He must also thoroughly 
familiarize hinsolf a bene SR-412, "Performance Report" (herein- 
after referred to as 412) Forr "SR-412A, "Supplement to Perforn- 
ance report! a ot onee reforrod to as form 4124), and Form SR-111, 
"Farm Map", where used. Form SR-111 will be used only in those coun- 
ties where performance *s checked by some method other than with en- 
largements of aerial photographs (hereinafter referred to as enlarge- 
ments) or other aceurate Naps. 


It_is neccessary in 211 cases that the farm operator, or a person 
authorized by hin to act in his place, assist the reporter in making 
the chock of perfor: ‘ormance on ths farm. It is therefore suggested that 
the farn operator bo. be notified as far in advance as possible of the 
apyproxinate date on which perfornance is to be checked on his farn. 


{ 
CA 
j 


(1) Aerial photographs, (4) Cate of enlergements: One per- 
gon in each county office in which enlargements are used should be 
designated to check them out and in, and guard against misuse of same. 
Proper filing svace should be vrovided in the county office for en- 
largements, tracings, blueprints, and other material or equipment used 
in connection with performance checking. In order to prolong the useo- 
fulness of the enlargements, on)Jy such data as farm serial numbers, 
farm boundaries, field outlines, and field numbers ghall be recorded 
directly thereon, and this shall be done by the use of uniform legends 
neatly and legibly inscribed. Every effort should be made to avoid 
the making of unnecessary marks, records, or notations on the enlarge- 
ments. 


Reporters must. be provided with suitable carrying boards on 
which to fasten the enlargements while using them. 4 umb tacks, tape, 
and binders which will injure the enlargements must not be used; ~ En 
largements are nevor to be rolled or folded and must always be used on 
a firm, flet surface. An oilcloth cover slightly larger than the 
carrying boavd should be carried in the field to protect the enlarge- 
ments from inclement weather, and special care should be taken to 
protect then froh hand moisture and grit, since either will easily 
damage the enlargement and planimeter. 


(bo) Working area of enlargements: The normal working area of 
en enlargament is considered to be the central portion thereof bounded 
by lines which equally divide the overlapping arens of adjoining en- 
largements. It is suggested that lines which eaually divide the areas 
overlapped by adjoining enlargements be drawn on each enlargement to 
indicate the normal working area thereof. Each reporter should be 
cautioned to work inside of these lines where practicable. However, 
it is permissible to work slightly outside of this area where neces-— 
sary to complete the indication of the boundary of a ficid or farm on 
the same enlargement. When it is necessary to show part of a farm on 
one enlargement and the remainder on another, special care should be 
taken in recording the dividing line on each enlargement. 


(c) Use of enlargements in the field: Each reporter shall be 
assigned acfinite areas for cheoking performance, and the enlargements 
covering such areas shall be turned over to him, together with the 
corresponding forms 412 and 412A showing the required information in 
the heading ond in section 1 thereof. Only a sufficient number of 
enlargements to provide 2 to 6 days' work should be issued to a re- 
porter at one time, and a receipt showing the numbers of the enlarge- 
ments issued should be obtained from him. At least once a week the 
revorter shovld be required to return to the county office all enlarge- 
ments on which performance has been checked. 


Before beginning the detailed check of performance on a farm, 
the reporter and the farm operator sould examine the enlargement and 
identify the farm boundaries. If the reporter finds that the land 
covered by the work sheet does not, in fact, constitute a farm, as the 
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term is defined under the 1940 program, he shall note this fact and 
report it to the county office in order that the farm may be recon- 
stituted in accordance with the applicable regulations and instructions. 
Farm boundaries should be indicated on the enlargement by a red, soft- 
lead pencil mark. Tho applicable farm serial numbor shall be entered 
on the cnlargement within the farm boundary lines. 


on which an approved .-il-building practice has been carried out) 
which have permanent or semi-permanent boundaries, such as streams, 
roads, fence lines, etc., shall be outlined and numbered on the en- 
largement with a blue or black soft-lead pencil, and the field numbers 
assigned in a numerical sequence. Where a field is devoted to two or 
more crops or land uses in 1940 or is devoted to a soil-depleting crop 
which is cultivated by two or more persons, the separate plots shall 
be considered as fields and given a, b, ¢, designations preceded by 
the ficld number. For oxample, if field No. 12 is divided into three 
plots in 1940, the plots will be numbered lea, 12b, and lec. Where 
all of the plots in a field are devoted to nondepleting crops or land 
uses, it is not necessary to identify the separate plots individually, 
except where an approved soil-building practice is involved. lLike- 
wise, it is not necessary to identify the separate land uses where 
small plots in a field are devoted to a different crop or land use 
from the major crop in the field and such plots are too small to be 
properly identified on the enlargement or where terraces are con- 
sidered as devoted to one crop or land use and the land between the 
terraces is devoted to another crop. In such cases, the acreage in 
the small plots or terraces will be determined by the reporter and 
entered directly on the form 412. 


If changes have occurred in the field boundaries or dividing 
lines since the enlargements were last used, the reporter shall crase 
inapplicable field boundaries and dividing lines from the enlargement. 
In such cases, and also where field boundaries or dividing lines be- 
tween crops or practicc: do not show plainly on the enlargement, 
sufficient ground measurements from features which can be identified 
on the enlargement shall be made with a chain or tape so as to locate 
definitely the new fic22 boundaries or dividing lines on the enlarge- 
ment. The reporter shall then trace thereon with a sharp-pointed, 
blue or black, soft-load pencil the new field boundaries and dividing 
lincs. Field boundaries should be indicated by solid lines and dividing 
lines should be indicated by broken lines. 


The crops grown and soil-building practices carried out on cach 
ficld or plot, together with the names and sharcs of soil-depleting 
crops and soil-building practices for the persons interested therein, 
shall be entered on forms 412 and 412A in accordance with the instruc- 
tions set out in ports II and III of this bullotin. Under no circun- 
stances should the reporter ettoempt to identify the crops or land 
uses directly on the enlargements. 
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After checking all of the fields on the farm, numbering all of 
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them on the enlargement, and identitying all crops, land uses and 
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soil-building practices on the forms 412 and 41eA, tho reporter 2 nd 


rms 


farm operator should carefully examine both the enlargement and forms 
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412 and 412A to determine that all essential data have been entered 


—— 


thereon, ‘this procedure showid preclude the nocess ity of a return 


—— 


(a) Special equipment neeced in com nties using enlargements: 
County offices using enlargements Should be equipped with the following: 


One or more planimeters or rotonetors. 

One filing case for enlargenents and photo-indcex maps. 

A supply of art-gum crasers and soft—lcad pencils of 
various colors. 

Onc or nore large tables. es 

A sufficient uunber of magnifying glasscs. 


Reporters should be equipped with the following: 


One chain, 635 feet long, divided into tenths. 
One suitable carrying board for use in working with the 
enlargements in the field. 
ne oilcloth cover for the carrying board. 
A nunber of blue (or black) and red, soft-lead pencils. 
One or more art-gum erasers. 
One 6-inch, ivory-covered scale, graduated to fiftieths or 
hundredths of an inch. 


(3) Plant-table maps: The method of checking performance by 
use of planc-table maps will be similar to that employed in checking 
performance by use of enlargements. (Sce SRM-217 for detailed in- 
structions). 
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other accurate measurements are not available in 1940, performance 
shall be checked by chaining or some equivalent method and a map of 
each form prepared by means of the farm-sketch method. A sketch 
should be drawn on Form SR-111 by the reporter, showing the relative 
position of all fields and physical features. 


(3) Other methods: Where enlargements, plane-table maps, or 
™ 


The applicable portion of the instructions relating to the 
use of cnlargements in the field shall be followed by the reporter. 
Field acreages shall be calculated from the measurenents of the sides, 
diagonals, or other principal dimensions. Calculating field acreages 
by this method requires that the field be "sized up" very carefully 
before measurements are made. First, the seneral shape of the field 
mist be determined. If necessary, a rough preliminary sketch thercof 
should be nade on scratch paper to determine how to measure the ficld 
or how to divide it into mensurable plots. If the land is irregular 
in clevation or the length of a dimension is so great that a definite 
point cannot be clearly seen, the reporter may establish the line by 
sighting on a person standing on an elevation or at a convenient 
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point. Each dimension measured shall be recorded directly on the 
corresponding line on the map, ta order that the acreage in each field 
or plot may be determined in the county office. 


Hach Forn SE-111 should have recorded thereon the information 
required in the heading thereof, the muaber and dimensions of each 
field or plot, the date of proparation, and the signature of the re- 
porter. In all cases the Yorms SR-111 should be checked in the county 
office, and if desirable, the sketch may be redrawn to a moro nearly 
exact scale. In the case of row crops, the distance allowed around 
the edge of the crop area as the outside boundary thereof is one-half 
of the width of the average row. 


The following equipment will be needed by each reporter: 


eet long, divided into tenths. 


i 

urveyor's pins. 
One sketchirg board. 
Pencils and other material necessary for making a map. 


One chain, 66 
A supply of s 


CG. Calculatins acreages in county office: Where cnlargements 
or other accurate maps are used, field and plot acreages shall be de- 


termined in the county office by the use of planimeters or rotometers. 


Acreage computers without previous experience should be given 
sufficient training before being actually employed in official acreage 
determinations, and their competency should ve fully established 
before they are so employed. Only competent computers should be em- 
ployed, and the instruments used must be in proper adjustment. Bie 
instruments should be placed in good working order and checked for 
accuracy before they are used in acreage measurenents and thereafter 


should be checked at least once daily. 


One competent person in each county office shall be placed in 
charge of the acreage computers and shall be responsible for main- 
taining proper standards of accuracy. Night shifts for acreage com- 
puters should not be employed unless absolutely necessary, and where 
used, adequate supervision must be provided. At least five fields of 
various sizes (including plot and total field acreages) should be 
checked for cach computer each day, and such checks should be properly 
recorded and preserved in the county office records. 


111 planimeter readings shall be recorded directly on Form SR- 
411, "Planimeter Record Sheet", which will form a permanent part of 
the farm's performance records for the year. This forn is to be 
mineographed on letter-size paper and filled out in the county office 
in substantial accord with the illustration set out below. An abso- 
lute nmininun of two separate determinations is required for calculating 
each plot acreage. No crasures of any kind may be made on this form. 
In moking planineter Acterminetions, it is desirable that thearolecr 
on the instrunent not be set to zero duc to the damage which will 
result to the instrunent. 
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There is sot cut below an illustration of Form SR-411.. The 
entrios in the colunn hiaded "Sun"! are sinply the matematical suns of 
the plot acrenges in the fields, while the ontrics in the colunn headed 
"Total" represent the acreages in the fields when neasured as a 
whole. The latter figures may be taken from Form Si-31ll, "Wield Acre- 
ages", (or sinilar form) if such form vas prepared in lv 39, unless 
the field bounéaries in 1940 are not the same as es were in 1939. 
Previous recorés of field acreazes shall not be vsed, however, unloss 
it is deternined by a comprehensive spot check that thoy are accurate. 
Where there is any appreciable differonco in the sum of the plot acre- 
ages anc. the acreage in the # Pield wh | when ‘measured as a 1 ‘a whole, th the plot. 
acreages 3 and the > total f field acreage > mus t be redcets termined. 


Where acreazes are reported in tenths of acres, fractions of 
tenths amounting to half a tenth or less shall be dropped and those 
amounting to more than half a tenth shall be considered a whole tenth. 


In measuring noncrop open pasture lend, fractions of acres amounting 
to half an acre or less shall be dropped and taose amounting to more 
than half an acre shall be considered a whole acre. 


Form SR-411 (Ssimple) 


(Fern Seriol No.) 


Enlargenent Nos.) 


(Planimeter No.) 


Field No.: ; Plot Acreages 
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(Date) ~ (Signature of acreage computer) 


D. Farms to be checked: Performance shall be checked on gil 
farms on which cotton, peanuts for market, or tobacco are grown Ai. L940 
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or in connection with which an application for a rice or wheat paymont 
is to be filed under the 1940 Parity Payment Program and on all other 
farms covered by work sheets except those where none of the interested 
persons expects to file an application for payment under the 1940 
Agricultural Conservation Program in the county. If a person expects 

to file an application for payment under the 1940 Agricultural Conserva- 
tion Program or the 1940 Parity Payment Program with respect to ono 
farm, all farms in the same county on which he has an interest in the 
soil—d Lepleting crops must be checked for performance. 


E. Reports. (1) By reporter: Hach reporter shall mail or 
bring to the county office at the end of each day a report showing the 
farm scrial numbers of all forms 412 and 412A prepared by him that day. 

For this purpose the county office should furnish each reporter an 
adequate supply of "Official Business", envelopes or cards, addressed to 
the secretary of the county association. 


(2) By county inty Tice: Each county office shall mail a report 
to the State office weekly or semi-nonthly, as instructed by the State 
office, showing the following informetivon for the period just ended: 


(a) The number of farms checked by reporberds 


(bd) The 1939 tilled acreage included in the farms checked 
by reporters. (This figure will be taken from sec- 
tion 1 of form 412.) 


(c) The labor cost of reporters and chainmen. 


(d) The’ labor cost of the county performance supervisor(s) 
and assistant county performance supe rvisor(s). 


(ec) The number of farns for which field acreages were 
omputed in the county office. 
(f) The Inbor cost of computing field acreazes. 
(g) The number of farms completely rechecked because of 
unsatisfactory work on the part of reporters. 


The State office may also require that the information in items 
(a), (0), and (c) above be shown for each reporter. 


As soon as the job of checking performance has been substantially 
completed in a county, the county office shall notify the State office 
of this fact, giving a summary of the Concha mak included in the weekly 
or seni-monthly reports and also listing the serial numbers of all work 
sheets covering farns on which performance toe not been checked. 


PAPT II, EXECUTION OF FORM 412 


Only one copy of form 412 necd be prepared, and in all cases it 
will cover the land covered by a singlo work shect. 
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! If one form 412 is not ‘sufficient for reporting all data for 
the farm, additional forms 412 shall be prepared, properly identificd, 
and attached to the original form. The entries to be made on form 412 
by the reporter when he visits a farm have been indicated by dotted 
lines; all others will be made in the county office. 


The instructions set out below shall be followed in making en- 
trics in the spaces indicated on form 412: 


A. Heading: State and county code and farm serial nunber: 
Enter these numbers from the corresponding Form SR-d01, "Farm Work Sheet", 
before the form 412 is taken to the field. 


Enlargement numbers: Enter the number(s) of the enlargement(s) 
4) covering the farm in question, before the form 412 is taken to 
: 


Location of farm: Enter the location or description of the farn 
from the corresponding Form SR-301, before tho form 412 is taken to the 
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B. Section 1.- Names and addresses of operator and landlord: 
Entor the names and addresses of the operator and landlord in the spaces 
provided. Where separately-owned tracts of land are covered by one work 
sheet, the names and addresses of all landlords interested in such 
tracts shall be entered. Where the landlord rents the entire farm to 
another person for cash, standing rent, or fixed rent and the tenant 
who so rents the farm is not also the operator, cntor the name, address, 
and status of such person below the name and adéress of the landlord. 
For example, "John H, Doe, Route 3, Mt. Calm, Texas (Cash tenant)". The 
reporter shall check this information with the farm operator and make 
any corrections that are necess@ry because of changes in the ownership 
or operation of the farm in 1940. 


Enter the tenure ("Cash tenant", "Share tenant", etc.) of the 
operator and the 1989 tilled acreage on the farm in the spaces 
provided. The tilled acreage figure will be available from section IV 
of the Form SR-312. 


C. Section 2.- Soil-depleting crops: Field No.: Enter from 
the enlargement or map the number of each field or plot (hereinafter / 
referred to as field) on which a soil-depleting crop is grown in 1940.4 
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l/ Where the planted acroage of wheat has been reported on Form SRM- 
404, "Report of 1940 Wheat Acreage," it will not be necessary for 
the reporter to check the fields of wheat on the farm or report them 
in section 2 of form 412. In such cases, the words "Wheat from SRM- 
404" shall be entered on one line of section @ of form 412 in the 
column headed "Name of Crop", and the total wheat acreage figure 
obtained from column ©, section 3 of Form SRM-404 shall be entered 
on the same line in the subcolumn headed "First crop" and on the 
line captioned "Total Crop Acrenges" in the column designated for 
wheat dota in section 2 of form 412. The Form SRM-404 shall then 

(continued on next page) 
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’ Where one soil-depleting ctop follows another soil-depleting crop on 
the same acreage in 1940, and where two of more soil-doploting crops 
are interplanted or stripcropned, the field number shall be entered on 
a separate line for each crop. | 


For purposes of assigning ficld numbers on the enlargements or 
maps, any field which has been double cropped on only a portion there- 
of should be broken down into separate fields. For example, if a crop 
of potatoes is grown on field number 14 in 1940 and cotton follows the 
potatoes on one-half of such field, the portion of the field on which 
only potatoes are grown would be numbered 14a and that on which the 
cotton followed the potatoes would be numbered 14b. 


Name of Crop: Enter the ee of the soil-depleting crop(s) 
grown on each field. It is essential that every soil-depleting crop 
grown on each field in 1940 be reported. . The soil-depleting crop 
classification set out in the 1940 State Handbook, and official inter- 
pretations issued with respect thereto, must be strictly followed. 


In the case of any crop found growing on the farm which may be 
classified as-either soil depleting or nondepleting, depending upon 
the disposition made of such crop, the same shall be reported as soil 
depleting in section 2 or as nondepleting in section 3 of form 412 
in accordance with the statement of the farm operator as-to the use to 
be made of such crop, except that peanuts planted alone must in all 
cases be reported in section 2. It is required that the use actually 
made of the crop be checked later in the year, and that any necessary 
corrections in crop classification te made on form 412. 


The names of the crops entered by the reporter mast clearly 
identify the crops, and the use made of such crops where the use dcc- 
termines whether the crop will be considered as soil-depleting or non- 
depleting, commercial or non-commercial, etc. For example, "Peanuts 
for nuts", "Tomatoes for canning," etc. “This is necessary in order 


Footnote i/ continued: be securely fastened to the form 412, to support 
the total wheat acreage figure entered on the latter form and also to 
show the division of wheat acreage among the interested persons on the 
farn, 


Where commercial vegetable acreage has been reported on Form 
SR-3l2 in early vegetable counties, in accordance with the instructions 
outlined in SRM-411 (Revised), all vegetable acreage on the farm shall 
be reported on Form SR~312. In such cases the words "Vegetables from 
SR-312" shall be entered on one line of section 2 of form 412 in the 
column headed "Name of Crop", and the total vegetable acreage obtained 
from such Form SR-312 shall be entered on the same line in the subcolumn 
headed "First crop" and on the line captioned "Total Crop Acrcages"' 
in the column designated for vegetable data in section 2 of form 412. 
The Form SR-312 shall then be securely fastened to the form 412, to 
support the total vegetable acreage figure entered on the latter forn 
and also to show the division of vegetable acreage among the, interested 
persons on the farn. 
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that the county office may be able to determine that the crops have 
been properly classified. 


In counties where peanut allotments are established all peanuts 
harvested for nuts are considered 4s @ special crop, except (1) where 
none of the peanuts are separated from the vines by mechanical mans, 
or (2) where all of the peanuts are consumed by persons living on the 
farm. Under the first exception the reporter shall entor the notation 
"All peanuts scparated by hand" and under the second exception he shall 
enter the notation "All peanuts consumed on farm," the notation in 
either case to be entered in the second line from the bottom in the 
left corner of form 4le. 


Where one soil-depleting crop follows another soil-depleting 
crop on the same acreage in 1940, the name of cach crop shall be 
entered on a separate line. 2 


Where two or more soil-depleting crops are jnterplanted or 
stripcropped, the name of each crop shall ve entered on a separate 
line and all such crop names shall be enclosed with a bracket in- 
serted immediately to the right thereof. Following the bracket shall 

“be ontcred an accurate description of the method of planting and the 
width of rows, in order that the county office may be able properly 
to classify the land on which the intorplanting or stripcropping was 
done. In such cases, if all or a part of the land is considered as 
devoted to one soil-depleting crop and all ora part to another 
soil-depleting crop, the county office shall insert immediately fol- 
lowing the name of each crop the fractional part of the land which 
is considered as devoted to such crop. 


Where a soil-depleting crop is interplanted or stripcropped 
with a nondepleting crop or land use, the names of both shall be 
entered on the same linc. In such cases, the name of the soil- 
depleting crop shall be entcred first and shall be followed, in 
parentheses, by an accurate description of the method of planting. 
For example: "Cotton (1 cotton, 1 peanuts hogged off -~ cotton rows 
% ft. wide)". If under the regulations the land is considered as 
part soil depleting and part nondepleting (as it is in the example 
given above), a similar entry will be made in section 3 of form 4lz, 
except that the name of the nondepleting crop will be entered first. 
In such cases the county office shall insert following the name of 
the soil-depleting crop in section @ and following the name of the 
nondepleting crop in section 3, the fractional part of the land 
which is considered as devoted to the respective crop. 


2/ Where a soil-depleting crop follows wheat or commercial vegetables 
on a given field in 1940 and the separate fields of wheat or vege- 
tables arc not reported in section 2 of form 412 (by reason of the 
fact that the acreage of such crop has already been reported on a 
Form SRM-404 or SR-312), the fact that the crop follows wheat or 
vegetables must be indicated after the name of the crop. For ex- 
ample, "Cotton (following vegetables)". 
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Where small plots in a field are devoted to a different crop’ 
or land use from the major crop in the field and such plots are. too 
small to be properly identified on the enlargement or map, where 
terraces are considered as devoted to one crop or lend use and the 
land between the terraces as devoted to another crop,’ or whore ‘there. 
is a strip of waste land or ‘dle land bétween the crop ina field. 
and the field boundary as. ghown on the enlargement or map; the acre- 
age not occupied by the major crop in the field shall be detormined 
by the reporter and enterod immediately after the name of ‘the major. 
crop. For example, if in a field of cotton the terraces are con-" : 
sidered as devoted to corn and the land occupied by the terraces is 
found to be 1.1 acres, the entry would be "Cotton (less 1.1 acres’ 
corn: on terraces)" and the entry on the following line would be "Corn 
(1.1 acres)". It is to be noted that where terracés are devoted to a 
nondepleting crop or land use the acreage occupiéd thereby is to -be: 
reported separately from the crop planted ‘between the terraccs only : 
in case the distance from the soil-depleting crop on one side to 

the soil-depleting crop on the other side of the terrace is as much 
as 13- 1/2. feet, and then the acreage occupied by the terrace willbe 
measured from Se distance pee feet from the soil- hy sated pec spike. ‘on 
eithor Side of the terrace. 


Where two or more general soil-depleting crops (other than — 
peanuts for market) are grown on separate plots in‘a field-and only 
one person shares in such crops of the division of all such crops 
betweon the tenant and landlord is on the same basis, the names of 
all such crops shall be listed on the same line andthe fractional 
part of the land in the field occupied by éach such crop shall be | 
approximated by the reporter and entered immediately following the 
name of the crop. If the division of the crops between the tenant 
and landlord is not on the same basis for all crops in’ the field, 
the name of each such crop must be entered on a scparate line. It 
is required that the acreage of peanuts for seaheeh) be af betta Yoh 
determined in all counties in 1940. 3 


Acreages of cotton the staple of which is st ihotiede! or more 
in length shall have the notation "1-1/2 inches", followed by the 
kind of cotton, inserted after the name of the crop and in all cases 
shall be considered as a general crop. Land planted to certified 
pure strains of Sea-Island cotton or Ame rican-Egyptian cotton in com- 
munities which have facilities designed specifically for ginning such 
cotton will be considered to be planted to cotton having a staple of 
Leif inches in length unless it is found that: such cotton was: not ° 
ginned by the use of such facilities. In all other cases the cotton 
shall be considered to have a staple of less than 1-1/2 inches, unless 
it is determined by the county committee that all cotton produced on 
the field in question in 1940 has been officially ‘classified by a 
federally-licensed classifier as cotton the staple of which is’ 1- 1/2 
inches or more in length. If the farm opcrator ‘alleges that ‘cotton 
(other than a certified pure strain of Sea-Island or Amer ican-Egyptian) 
produced on a certain acreage will staple 1- -1/2 inches or more*in 
length and that he intends to have it officially classified at harvest 
time, such acreage shall be reported separately on the form 412. 


soil depleting and part non- 


If a field is classified as part 
i shall be reported in both sections o 


‘depleting, the date for such fi 
and 3. 


Name of Producer: nter the name of the person who, as share- 
cropper, tenant, or landlord, furnishes the labor with respect to each 
field of soil-depleting crops. Where a farm is composed of separately- 
owned tracts of land, the name of tne landlord shall be entered above the 
name of the person who furnishes the labor with respect to each field of 
soil-depleting crops. Where a share tenant who is not also the operator 
of the farm has a sharecropper working under hin, the name of the share- 
cropper shall be entered on the line with the name of the crop and the 
name of the share tenant shall be entered on the following line. In such 
cases a dash shall be entered in the column headed "Field No." opposite 
the name of the share tenant. ) 


Fractional share: Unter in the three subcolumns the frac-— 
tional shares (1/4, 3/4, etc.) or the percentage shares (25%, 75%, etc.) 
of each soil-depleting crop in each field to which the landlord, 
tenant operator, and other tenant or sharecropper are entitled under 
the terms of the lease or operating agreement. Where the entire 
farm is rented to a tonant for cash, standing rent, or fixed rent 
and such tenant is not aleo the operator, the subcolumn headed 
"Landlord" ghall be used to report the interest of such cash, stand- 
ing-rent, or fixed-rent tenant in each soil-déepleting crop, since 
the landlord will not share in the soil-depleting crops in such cases. 
If one person receives all of the crop, the word "AlL" shall be en- 
tered in the appropriate subdcolumn. 


In Field: Enter in the applicable subcolumn headed "Pirst 
crop" or "Following crops" the acreage, expressed to the nearest 
tenth of an acre, devoted to each soil-depleting crop grown in each 
field. If the acreage in-a field is considered as part soil depleting 
ond part nondepleting or the field is considered as devoted in part 
to one soil-depleting crop and in part to another soil-depleting crop, 
the entry to be made in the applicable subcolumn will be the portion 
of the field which is considcred to be occupied by the particular 
soil-depleting crop. The subcolumn headed "First crop" will be used 
to record the acreage of the first soil-depleting crop grown on & 
field in 1940, and the subcolumn headed "Following crops" will be 
used to record the acreage of any second or subsequent soil-depleting 
crop grown on a field in 1940. For example, if cotton follows a com- 
mercial vegetable on a 10-acre field, the entries will be 10 acres 
for the commercial vegetable in the subcolunn headed "First crop" and 
10 acres for cotton in the subcolumn headed "Pollowing crops", re- 
gardless of whether vegetables are or are not a special crop in the county. 


In counties where vegetables are a special crop, any acreage 
of a second or subsequent crop of vegetables grown on the same land 
in 1940 shall be circled in the subcolumn headed Following crops". 
Where a general soil-depleting crop precedes or follows a special crop 
on the same acreage in 1940, the acrenge of the general crop shall be 
circled, regardless of which subcolumn it is entered in. Where two or 
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more general scil-depleting crops are grown on the same acreage in 
1940, the acreage of the second or subsequent crops entered in the sub- 
column headed "Following crops" shall be circled. The purpose of 
circling these acreage figures 36 to indicate that they are not to be 
entered in the columns designated for vegetable and general crop acre- 
ages of form 412. <Any circled amounts in the supcolumn headed 'Pirst 
crop" shall, however, be included in the total of that subcolumn. 


Cotton: Enter in the applicable subcolumns below the word 
"Cotton" the respective acreage shares of the landlord, tenant opera- 
tor, and other tenant or sharecropper in each field of cotton (other 
than that which has a staple of 1-1/2 inches or more) on the farm, 
irrespective of whether the acreage in such field is reported in the 
subcolumn headed "First crop" or in the subcolumn headed "Following 
crops". The sum of the acreage shares for each field must in all 
cases exactly equal the acreage in the Tiecld. 


Blank column-headings following the word. "Cotton": Before the 
form 412 is taken to the field, enter in the blank column-headings 
following the word "Cotton" the names of any other crops for which 
acreage allotments are established for the farm for 1940. After per- 
formance has been checked on the farm also enter any of the following 
which is applicable, even though ne allotment has been established for 


the crop in question: 


(1) General, if the farm is a non-general-allotment farm and 
the total of the subcolum headed "First crop" exceeds 
the total allotment for the farm. 


(2) Wheat, if grown on the farm and classified as soil de- 
pleting. 


(3) Rice, if planted on the farm. 


(4) Peanuts (in counties where peanut allotments are establi- 
shed), if grown on the farm for market. 


(5) Vegetables (in counties where vegctable allotments are 


established), if commercial vegetables are grown on 
the farm. 


(S) Potatoes (in counties where potato allotments are eS- 
tablished), if grown on the farm for market. 


(7) Burley tobacco, if grown on the farm. 


Divide the acreage of such crops among the interested persons in the 
same manner as for cotton; except that, 


(1) If two or more general soil-depleting crops are grown on 
the same acreage (either by the same producer or by 
different producers), such acreage will be divided 
among all of the persons who share in the crops grown 
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on such acreage in 1940 in the proportion in which 
they share in such crops. ‘lo illustrate: A-owns a 
farm with a 30-acre géneral allotment and rents the 
same to B and C consecutively in 1940 ona nee ets 
basis. B seeds and harvests 30 acres of oats on the 
land, and after C takes possession, the latter also 
plants 30 acres of grain sorghum on the same acreage. 
Under this set of facts, the 30 acres will be divided 
10 acres to A, 10 acres to B, and 10 acres to C. 


(2) If two or more crops of commercial vegetables are grown 
on the same acreage (either by the same producer or by. 
different producers), the acreage in the field will be 
divided among all of the persons who share in the crops 
grown on such acreage in 1940 in the proportion in 
which they share in such crops. To illustrate: <A owns 
a farm with an B-acro vegetable allotment and rents 
the game to B and C consecutively in 1940 ona 1 /a= 
3/4 basis. B seeds and harvests 8 acres of commercial 
vegetables on the land, and after C takes possession, 
the latter also seeds and harvests 8 acres of com- 
mercial vegetables on the same acreage. Under this 
set of facts, the 8 acres will be divided ¢ acres to 
A, 3 acres to B, and 3 acres to ©. 


Totals: Enter at the foot of the subcolumn headed "First crop" 
the sum of the acreages entered therein, and in the remaining sub- 
columns the sum of the acreage shares entered in such subcolumns. 


Total Crop Acreages: If there is more than one interested pro- 
ducer on the farm, enter in each column the sum of the totals entered 
on the line above for the three respective subcolumns. 


Where more than one form 412 is required for the reporting 
of soil-depleting crops, the last two lines of section 2 shall be 
filled out on the last sheet only. 


The space at the bottom of section 2 in the lower left corner 
of the form will be used for summarizing acreages of specified general 
soil-depleting crops where requested by the Agricultural Adjustment 
Administration. Instructions regarding the execution of this part of 
the form will be sent to the applicable countics at a later date. 


Wheat production __bu.: If wheat is grown on the 
farm in 1940 and is classified as soil depleting, enter in the space 
provided in the lower left corner of the form the total 1940 pro- 
duction of wheat on the farm. 


Sheet No. of sheets: Where morc than one form 4le 
is used for a farm, enter in the first blank space the number of the 
sheet, as it relates to the total number of sheets for the farm, and in 
the sccond blank space the total number of sheets for the farm. 
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D. Section 3. - Nondepleting crops and land uses: Field No.: 
Enter from the enlaryement or Map the number of each field tilled in 
1940 or tilled in regular rotation and on which no soil-depleting crop 
other than one seeded in the fall of 1940 is grown, or on which a soil- 
depleting crop is interplanted or stripcropped with a nondepleting crop 
or land use and the acreage is classified as part soil depleting and 
part nondepleting. This will include land cevoted to perennial vege- 
tables; tilled land in orchards which is not classified as soil depleting; 
and new lend seeded to a crop jn 2 workmanlike manner in the fall of 1940.3 
If two or more nondepleting crops are grown on the same acreage in 
1940, the field number shall be entered only once. 


Crop or Land Use: Enter the name(s) of the nondepleting crop(s) 
grown on each field listed, or the use to which each such ficld is put 
jn 1940. Where two or more nondepleting crops are grown in the same 
fiold (whether grown on different parts of the field or on the same 
acreage), such crops shall be listed on the sane line. Where a ficld 
is considered as part soil depleting and part nondepleting, by reason of 
interplanting or stripcropping, the names of both crops shall be listed 
on the same line in section 3 and each name followed by the fractional 
part of the land occupied by such crop; except that, where a small portion 
of a field is devoted to a nondepleting crop or land use and such 
portion is too small to be properly identified on the enlargement or map, 
the acreage occupied by the nondepleting crop or land use will be entered 
in parentheses following the name of the crop. Crops grown in home gar- 
dens shall all be reported under the name "Home garden." In the case 
of land tilled in 1940 or tilled in regular rotation and on which no 
crop is grown in 1940, .an explanation must be entered as to why the land 
is idle. For example, "Idle - cotton secded in 1940 but washed out", 
or "Idle - regular rotation, last planted in 1939." 


Acreage: Enter the acreage, expressed to the nearest tenth of 
an acre, contained in each field; except that, if the acreage is con~ 
sidered as part soil depleting and part nondepleting, the entry in 
this column will be the portion of the field which is considered to 
be occupied by the nondepleting crop or land use. 


Total: Enter the total of the acreage figures appearing in 


a 


section 3. 


B Section 4. — Tilled acreage: Depleting: Tnter from sec- 
tion 2 the total of the subcolumn headed "First crop". 


Nondepleting: Enter the total acreage figure from section 5. 


Total: Enter the sum of the depleting and nondepleting acreages. 


—_—_—_—— 


3/ The farm operator should be instructed to notify the county office 
regarding any land which is seeded to a crop $n the fall of 1940 

and which was not originally reported as tilled land in section 2 or 

3 of form 412. The reporter must revisit any farm reporting such land, 

and proper corrections must be made in sections 3 and 4 of form 41¢. 
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Wheat or rice: Enter in the spaces provided the wheat acreage 
allotment 4/ or the rice acreage ellotment, as the case may be; the 
applicable percentage factor (to be furnished at a later date) for 
converting the. acreage allotment into a normal acreage figure; and 
the resulting normal acreage figure, obtained by multiplying the acre- 
age allotment by the percentage factor. Strike out "wheat" or "rice", 
whichever is not applicable. 


Sugareane or tobacco: Enter in the spaces provided the tobacco 
acreage allotment; the applicable percentage factor (to be furnished at 
a later date) for converting the tobacco acreage allotment into a normal 
acreage figure; and the resulting normal acreage figure, obtained by 
multiplying the acreage allotment by the percentage factor. Strike out 
"Sugarcane" where this line is used. 


Enter in the space provided for a total on line with the words 
"Sugarcane or tobacco" the sum of the normal acreages of wheat or rice 
and tobacco. 


Tilled acreage adjusted: Enter the amount by which the entry 
following the word "Total" on the first line excceds the entry in the 
space provided for a total on line with the words "Sugarcane or to- 


bacco". 


F. Section 5. - Commercial orchards and nerennial vegetables: 
Field No.: Enter from the enlargement or map the number of each field 
in planted or cultivated fruit trees, nut trecs, vineyards, bush fruits, 
or perennial vegetables on the farm on January 1, 1940 (excluding 
abandoned orchards and vineyards and those which had not borne a crop 
prior to January lI, 1940), from which the major portion of the pro- 
duction is normally sold. Any part of the land in orchards which is 
tilled in 1940 or is tilled in regular rotation shall also be reported 
in section 2 or 3 of form 412. All of the land devoted to perennial 
vegetables shall be reported in section 5 and also in section 3 of form 
412, except in the case of asparagus interplanted row for row with cot- 
ton. In the latter case one-half of the land shall be reported in sec- 
tion 5, one-half in section 2, and one-half in section 3 of form 4le. 


Kind. Enter the kind of orchard or perennial vegetables. For 
example, "Orange", "Pecan", "Asparagus". 


Acreage: Znter the entire acreage, expressed to the nearest 
tenth of an acre, contained in each field even though a part of the 
acreage may be entered in section 2 or 3s 

Total: Enter the sum of the acreages in commercial orchards 
and perennial vegctables. 


4/ If 1941 wheat acronge Allotments have been estnblished at the 


time section 4 is completed, use 1941 figures; otherwise, use 
the 1940 allotment figures. (Hach county shall use cither 1940 
figures or 1941 figures for all farms.) 
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G. Section 6. - ) Noserop open pasture Jond: Field No.: For farms 


in Oklahoma and Texas as enter from the enlargement or map the numbers of all 
fields of noncrop open pasture land un the farm. 


For farms in Arkansas the reporter shall inquire of the farm oper- 
ator as to the total acreage of fenced roncrop open pasture land in the 
farm. If the operator's estimate is not in excess of one-half of the 1939 
tilled acreage in the farm (as shown in section 1 of the form 412), 
such estimated acreage shall be esntsred by the reporter in the space pro-~ 
vided for the total acreage. If the operator's estimate is in excess of 
one-half of the 1939 tilled acreage in the farm, the reporter shall enter 
from the enlargement or map the numbers of all fields of fenced noncrop 
open pasture land in the farm which is capable of maintaining, during 
the normal pasture season, at least one animal unit for each 5 acres 
of such pasture land. .5/ 


Care should be taken to see that no land is counted as both non- 
crop open pasture land and tilled land. 


Acrenge: Hnter the acreage, expressed to the nearest whole acre, 
in each field. (In counties where enlargements or other accurate maps 
are not available, the roporter may estimate this acrenge. ) 


Total: Enter the sum of the acreages of noncrop open pasture 
land. 


H. Section 7. - Additional data: This section has been pro- 
vided for additional - performance é data in counties where special pro- 
visious are applicable. The following land uses should be reported 


in this section in the counties indicated: 


(1) Cropping restoration land: OKLAHOMA — Beaver, Cimarron, 
Hllis, Harper, hoger Mills, Texa: Texas, ¢ a Wogdward Counties; TEXAS - 
Dallam, Deaf Smith, Hansford, Hartley, Hutchinson, Lipscomb, Moore, 
Ochiltree, Oldham, and Sherman counties. 


(2) Breaking out native sod: Snme counties as item (1) above. 


(3) Failure to prevent wind and water erosion: Same countics 
as item (1) above and in addition, the following counties in Texas: 
Carson, Castro, Gray, Hemphill, Parmer, Potter, Randall, Roberts, and 


Wheeler. 


(4) Any other land uses which the State or county office deems 
necessary. 

5/ Open: pasture land is that wrt ot the pasture land on which the 
predominant growth is forage suitablo for livestock and on which 
the number and grouping of any trees or shrubs is such that the 
land could not fairly be considcored to be woodland. The normal 
pasture season is the period during which the pastures in the lo- 
cality normally sustain livestock without supplemental feed, but in 
ho case shall it be less than 5 months. 
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This section shall also be used for renorting data on milk cows, 
in accordance with the provisions of SRM-43¢,-in the following counties: 


Oklahoma: Cherokee, McIntosh, Okfuskec, and Sequoyah. 


Texas: Anderson, Austin, Bell, Brazoria, Frown, Burleson, Cald- 
well, Clay, Dawson, Denton, Eastland, Brath, Pennin, Fayette, Fort Bend, 
Gonzales, Grayson, Grimes, Hale, Hamilton, Haskell, Henderson, Hill, 
Hood, Hopkins, Hunt, Johnson, Jones, Karnes, Lavaca, Limestone, Marion, 
Morris, Panola, Rains, Red Tiver, Ryunels, Smith, Taylor, Ven Zandt, 
Walker, Waller, Washington, Wharton, and Willacy. 


The reporter should consult the applicatle 1940 State Handbook 
with respect to items (1), (2), and (3) above concerning the conditions 
under which the deduction items in question shall be listed on form 41d. 


I. Section 8. - Signatures: The operator and reporter should 
affix their signatures and enter the date thereof in the spaces pro- 
vided. If the form is signed by an authorized representative on behalf 


of the operator, such person must show the capacity in which ne signs. 


The clerk in the county cffice who enters the various acrcage 
figures shall affix his signature and enter the date thereof in the 
spaces provided. 


J. Section 9. - Record of recheck by performance reporter: 
elds Rechecked! Enter the number of each field which for any 
eason, other than as part of the spot check work, is rechecked after 
he original check of performance has been made. If the entire farm 
s rechecked, enter the word "A11." If the entire acreage of a given 
crop is rechecked, entcr. the neme of the crop. ; 


Reason: Enter the reason for the recheck. For example, "Pro- 


ducer's request," "Peanut classification," etc. 


Date: Enter the date on which the recheck is made. 


Rechecked by: The reporter who makes the recheck shall affix 
his signature in this space. 


Recomputed by: The clerk in the county office who recomputes 
the acreages-.in the fields rechecked and makes the corrections on the 
form 412 or 412A shall affix his signature or initials in this space. 


Upon applicatim of any producer for a recheck of all or any 
portion of the performance determinations on his farn, such recheck 
should be provided by the county office upon deposit with the trcoasurer 
of the county association of an amount sufficient to defray the es- 
timated cost of such recheck to the county association. This amount 
shall be returned to the producer if the recheck shows that material 
errors were made in the first check of performance on the farm. Re- 
checks of all farms originally checked by reporters who have since 
been disqualified shall be made at the expense of the county association. 
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Rechecks of perfornance detorrinations alleged by the producer 
to be in error should in no case be made by the reporter who originally 
checked the farm, and in all cases shonld be made by the best qualified 
reporters. Any necessary rechecks of field acreages in the county of- 
fice should be made by a fully competent acreage computer and special 
care should be taken to see that entirely accurate and unbiased de- 
terminations are obtained. Such rechecks should be recorded on a separate 
Form $R-411, which should bear the signature cf the acreage computer 
making the recheck and the date cn which the field acreages were rede- 
termined. Any fields or plots which are found to be in error shall be 
circled on the Form SR-411 originally prepared. 


Horm 412A is for the reporting of approved soil-building 
practices carried mt on a farm in 1940. Only one copy of the form 
need be prepared, and in all cases it will cover the same land as is 
covered by the related form 412. If one fcrm 412A is not sufficient 
for reporting all approved soil~building practices carried out on 
the farm, additional forms 412A shall be prepared, properly identified, 
and attached to the original form. 


The entries to be mage on form 4124 by the reporter when he 
visits a farm have been indieatsd by dotted lines. All other entries 
will be made in the county office. 


Form 412A should be filled out, insofar as possible, at the 
time the related form 412 is preparod. When practices are to be 
carried out in 1940 after the original check of performance, the 
form 412A shall be completed after all such practices have been 
carried out. 


The instructions set out below shall be followed in naking 
entries in the spaces indicated on form 412A: 


A. Heading: Enter the required information from the upper 
right corner of the related form 412. 


B. Section 1. - Names and addresses of operator and landlord: 
Enter the required information from section 1 of the related form 412. 


C, Section 2. ~ Approved soil-building practices carried 


a. 


out: Field No.: Enter from the enlargeuent or map the number of each 


field on which an approved scoll-building practice has been carried 

out in accordance with the specifications contained in the 1940 

State Handbook, if two or more practices are carried out on the same 
field, the number of the field in question shall de repeated for each 
such practice. Practicés carried out with labor, seed, trees, or 
materials furnished by any State or Federal agency (excent grants of 
aid furnished by the Agricultural Adjustment Administration) shall 

not be reported on form 412A except where the amount of such assistance 
rendered the producer by the State or Federal agency represents less 
than one-half of the total cost of carrying out a practice on a 
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particular acreage. (In Dallam, Deaf Smith, Hansford, Hartley, Moore, 
Oldham, and Sherman counties, Texas, credit may not be given for carry- 
ing out more than one soil-building practice on the same acreage. 
However, the reporter shall enter all approved practices carried out 

on the farm during the 1940 crop year, and the county office shall 
delete all practices carried out on the same acreage except the one 
having the highest unit credit.) . 


Description of Practice: Fnter a short description of each 
practice, using such worcs as will definitely identify the practice 
and show-that it has been carried out in accordance with approved 
specifications. Where a practice is carried out with labor, seed, 
trees, or materials furnished in part by a State or Federal agency, 
and oneshalf credit is allowed the producer for the extent to which 
the practice is carried out, the notation Hy /2" followed by the 
name of such agency, shall be centered after the description of the 
practice. . Where a practice is carried out with material or seed 
furnished by the Agricultural Adjustment Administration as a grant of 
aid, the notation "(AAA)" shall be entered immediately following the 
description of the practise. <oem 


Practice No.: HEnter the practice number of each approved soil- 
building practice carried out, in accordance with the designations 
set out in the 1940 State Handbook. 


Extent of Practice: Enter the acreage, feet, etc. , of each 
practice carried out. for example, "12.2 acres," "2;000 1 M 
") garden," etc. (See the 1940 State Handbook for the unit of measure 
to be used in connection with each practice.) The reporter will make 
this entry for all practices except those which are expressed in acrcs, 
which must be made in the county office after field measurements have 
been determined. Where a notation indicating that the practice was 
carried out with labor, seed, trees, or materials furnished in part by 
a State or Federal agency has been entered by the reporter after the 
description of a practice, the figure entered in the column headed 
"Extent of Practice" shall be circled and one-half of such amount shall 
be entered immediately above or to the right thercof. 


Factor: Enter tho factor by which the respective entry in 
the column headed "Extent of Practice" must be divided or multiplied 
to convert it into soil-building practice units. For example, "» 300," 
"X 2," etc. (See the 1940 State Handbook for the factor to be used 
in connection with each practice. ) 


Units of Practice: Enter the result obtained by dividing or 
multiplying (as the case may be) the entry in the column headed 
tuxtent of Practice! by the respective entry in the column headed 
"Factor". carrying the result to the nearest tenth of a unit. 


Enter in the space following the word "Total" at the foot of 
the column the sum of the units of soil-building practices entered 
therein. 
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Name_of Producer! Hnter the name of each producer who con- 
tributed to the carrying~out of a given soil-building practice ona 
particular field; tht is, furnished the labor, equipment, or seed 
or material. The name of the landlord shall not be entered unless he 
furnished one or more of these items. Where two or more persons 
contributed to the carrying out of a given practice on a particular 
field, the name of each such person shall be ontered on a separate 
line and a dash entered in the column headed "Field No." opposite 


the name of all such persons except the first one listed. 


Contribution: Enter the contribution made to the carrying 
out of a given practice on a particular field by each producer whose 
name appears in the column headed "Name of Producer," For example, 

if one person did all of the work, onter "Labor"; if another furnished 
both the equipment and seed, enter "Equipment and seed." If only one 
person contributed to the carrying-out of a particular practice ona 
given field, the word "All" ghall be entered. 


Fractional Share: If more than one person contributed to the 
carrying-out of a particular sotl-building practice on a given field, 
enter the interest of each such person in the units of the practice 
carried out on such field. This will be "1/2" if two persons contri-~ 
buted to the carrying out of the practice; "1/3" if three persons 
contributed; etc. 


This division will be the basis for dividing the payment com- 
puted with respect to the units of a soil-building practice carried 
out in a particular field, unless the persons who contributed to the 
carrying-out of such practice on such field appear before the county 
committee in person and prove that their contributions to the carry~ 
ing-out of the soil~building practice were not in such proportion. 
In the latter event, the units of the practice shall be divided in 
the proportion in which the county committee determines that each 
person contributed thereto, and the figures previously entered in the 
column headed "Fractional Share" shall be circled and the corrected 
figures entered immediately above or to the right thereof, (Note: 


This column will not be filled out for farms in Dallam, Deaf Smith, J 
Hansford, Hartley, Moore, Oldham, and Sherman counties, Texas.) ) 
. ¥ 


Unit Share: (This column is to be filled ottonly in cases 
where more than one person contributed to the carrying-out of soil- 
building practices on the farsi.) If more than one person contributed 
to the carrying-out of a soill-building practice on a field, enter the 
results obtained by multiplying the entry in the column headed "Units 
of Practice" by the respective entries in the column headed "Fractional 
Share," carrying each result to the nearest tenth of a unit. The sum 
of the unit shares for all producers who contributed to the carrying 
out of a particular practice on a field must in all cases exactly equal 
the total units of such practice carried out on the field. If the word 
"All" is entered in the column headed "Contribution", the entry to be 
made in the column headed "Unit Share!" will be taken directly from the 
column headed "Units of Practice." 
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Enter in the space following the word "Total" at the foot of 
the column the sum of the unit shares entered therein. This figure 
must exactly equal the total of the column heeded "Units of Practico." 
(Notet. This column will not be filled out for farms in Dallam, Deaf 
Smith, Hansford, Hartley, Moore, Oldham, and Sherman counties, Texas. ) 


D. Section 3, ~ Signatures: The signature of the operator (or 
his authorized ropresentative) and of the reporter who makes the rogular 
check of performance on the farm shall be affixed and the date entered 
on the first line provided for signatures. 


A line shall then be drawn completely across form 412A innedi-~ 
ately below the Jast entry made in section 2. If the farm is revisited 
lator in the year for further checking of practices, the reporter shall 
begin his entries innediately below the line drawn in section 2 and shall 
secure the signature of the operator (or his authorized reprosentative) 
and affix his own signature and enter the date on the second line pro- 
vided for signatures. 


tthe clerks in the county office who enter the various unit figures 
on form 412A shall affix their signatures and enter the dates in th 
spaces provided. 


Sheet No. of sheets: Where more than one form 4124 
is used tor a farm, ontér in the first blank space the number of the 
sheet as it relates to the total number of shects for the farm, and in 
the sccond blank space the total number of sheets for the farm, 

PART IV. PREPARATION OF PERFORMANCE SUMMARY SHES? 

As soon as form 412 has been completed for a farm the performance 
data recorded thereon, as well as the data recorded on the related form 
4124 up to that time, shall be summarized on 4 Performance Summary Sheet 
(which will be designated as Form SR-413), The Performance Sunmary 
Sheet shall be executed in duplicate, the original thereof forwarded to 
the farm operator immediately and the copy retained as a permanent record 
in the county office. This is an essential feature of performance work, 
and consequently no county office will be excused for failure to prepare 
and mail the Forms $R-413 to the farm operators immediately after the 
entry work has been completed on forms 412. Any corrections in data 
on Forms SR+-413 (by reason of rechecks or otherwise) shall be made by 
executing a corrected copy of the form in duplicate, mailing the original 
to the farm operator, and filing the copy with the original Form S2-414 
in the county office. 


The Performance Summary Sheet shall be prepared substantially in 
the form set out below, but the county office may vary it to suit local 
conditions as long as all essential farm data arco included. 


——— 


Form SR~413 (Sample) Be es pet Te LOI R182 


(Strte and county code and farn 
serial number) 


PERYORMANCE SUMMARY SHEET 


Mr. John H. Doe, 
Route 5, Box 73 A, 
Mt, Calm, Texas. 


Dear Mr. Doe? 


Below is a summary of the information reported by the duly 
authorized performance reporter who, in accordance with the official 
instructions, checked your farm in connection with the 1940 Agricultural 
Conservation Program: 


Oy LL ERO Cees oh PEC RCO Eee, 5 RT Rr eee at a aE 48.2 acres 
WO CAE S eee «ish ates Sakae ui hc ema GRE nr: 19.8 acres 
OTA. ectl~aeplobing crapsa,¢cces hui cece feo ee hen eR me 85.5. acres 
Total tilled ReATiC 5 doje sPecalesesy pighh a tla ocbaci¥eia al dteeie eae Tae eR ted teed orl eee 
Commercial OTCHATOG 56 vc ietate ahchatelis « <Sbihots Bip:« +416 ieepn'al sia oceuehs 5.7 acres 
Nonerop open pasture DODIG, Seria fain icesg SOL Sorted ay eee ieee eae eR cag etree geet Cae 


Approved soil-building practices: 
AGING DUB RON oss ayes Wala. ok PERE iot Ree AI cae bug ae ae oe 2,850 feet 
MAIL AMR O CUO ete a's charles acces Mente ts Cee ee ee 6.7 acres 


The above data, unless found to be incorrect, will be used in 
computing your 1940 agricultural conservation and parity payments, if 
any, and in establishing acreage allotments for your farm under the 
1941 Agricultural Conservation Program. 


It is noted tht you md carricd out only 20.9 units of approved 
soil~building practices at the time performance was checked on your 
farm. Since your soil~building goal is 24.3 units, there is still a net 
amount of $5.10 available to aid you in carrying out additional needed 
practices. We urgently request you to take advantage of this assistance, 
for it represents an important part ef cur farm program. 


If you fecl that thore are any errors in the above figures, please 
inform this office at once, 


Very truly yours, 


June 20, 1940 s/_W. B. Coko 


eed 


Secrotary, Hill County A. C. A. 


— 


— —~-— 
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Any special farm data entered in section 7 of form 412 (othor 
than that relating to milk cows) shall also be included in the Perform- 
ance Summary Sheet, since it will affect the amount of payment to be 
computed for the farm 


PART VY, TRANSMITTING FORMS TO STATE OFFICE 


Each county office shall transmit to the State office on Forns 
SR-315, "Transmittal Sheet," a sample lot of forms 412 and a sample lot 
of completed forms 412A, in such number and.at such tine as the State 
office shall direct. The sample lots of forms shall be selected 
by a ficld representative of the State office where possible, and mst 
include a representative sample of the work of Sey ae: sorter and of .each 
acreage computer and entry clerk in the county offi 

If the State office determines from the sample lots that the county 
office has not done a satisfactory job of executing forms 412 and 4128, 
the county office will be required to transmit all such forms to the 
State office for audit. The sample lots of forms (or all such forns, if 
required to. be tran nsmitted) will be returned to the county office as soon 
as possible after they have been checked by the Stato office... Hach form 
requiring correction will have a Correction Memoranda attached explaining 
the errors found by the State office, and such memorandum will serve not 
only as a basis for correcting the form in question but also as a guide 
in correctly executing any such forms subsequently prepared by the county 
office. 


PART VI, STATE OFFICE AUDIT PROCEDURE 

The sample lots of forms 412 and 412A submitted by coach county 
office shall be checked by the State office in the light of the in- 
structions set out in this bulletin for the execution of such 
forns. Errors on forms 412 and 412A shall be identificd on the forns 
themselves by the entry with a red pencil of a nunber imnediately 
above and to the right of the entry which is in error. All errors 
on a form 412 and form 412A shall be numbered in a sequence beginning 
with 1. <A Correction Memorandum shall be prepared for cach form 
which is found to be in error, showing the ee of cach crroncous 
entry thereon, whercin it is erroncous, and how it may be corrected. 
The Correction Memorandum shall be prepared in substantially the 
following manner: 


CORRECTION MEMORANDUM 
(For Forms SR-412 and 412A) 


County: Hill Serial No. 1282 
Error ; : Li : r m 
No ; Nature of Error and How to Correct it 
s ° re ee ee eee 
a! Should be under "Yheat" instead of "Cotton". 


2°--¢> Total in. error. — should, be 126.4 
3 : Signature of farm operator required. 


os 


SEMAnKS: Several entrics on form 412 are not clearly legible. 
Date: 7-25-40 Initials of Examining Clerk: 0.0.0. 


Ce ae 


After the sample lots of forms 412 and 412A for a county have 
been completely examined and Correction Menoranda prepared for those 
which are in error, the total number of errors on all such forms shall 
be determined, The average number of errors per form shall then be 
calculated by dividing the number of such errors by the numbor of per- 
formance reports checked. The Administrative Officer in Charge, on the 
basis of this information and a consideration of the nature of the 
errors, shall determine whether all performance reports for the county 
in question shall be checked by the State office. 


PART VII, — COUNTY RMCHECK OF REPORTERS 

A. General: The County Performance supervisor 6/ (hereinafter 
referred to as county supervisor) is charged with the responsibility 
of making adequate and complete checks on the field work of all re- 
porters, and for recomnerding to the person in charge of performance 
work and the county committee the dismissal of all reporters who fail 
to do satisfactory work. It is required that the county supervisor 
check the work of cach reporter within one week after the reporter 
starts to work, 


Farms selected for recheck should be representative and should 
include some of the nore difficult situations encountered by the re~ 
porter. The county supervisor should visit every ficld on the farn wa 
and see that crop classifications arc correct throughout the entire 
area of all fields and that boundaries and dividing lines have been ac- 
curately plotted. 


The county supervisor should cxecute a forn SHM-419, "Perforn- 
ance Spot-Check Report" (hereinafter referred to as form 419), for 
each farm which he rechecks. All errors in crop classification or 
location of boundaries or dividing lines shall be called to the attention 
of the reporter who originally checked the farm. When it is determined 
that the work of any reporter is nsatisfactory, the county supervisor 
shall immediately suspend such reporter and recormend his dismissal 
to the administrative assistant and county committee. Failure to 
suspend reporters doing wnsatisfactory work shall be consicered 
adequate cause for the dismissal of the county supervisor. 


6/ Where no county performance supervisor is employed, the person in 


charge of performance work in the county will assume the duties 
outlined in this part VII for the county performance supervisor. 

fa In the case of a very large farm, where it would be impossible to 
recheck the farm in 2 or 3 hours, a well-dofined portion of the 
farm, bounded by easily recognized ground features, may be selected 
for recheck. In such cases, the portion of the farm which is re- 
checked shall be described in Section III of Form SRM-419. For 
exanple, "Only the part of the farm cast of county road checked"; 
or "Permanent fields. 1, 2, 3, 4, 8, and 9 checked." 


oy, ET tome 


Forn 419 is to be prepared in duplicate in acesrdance with 
he instructions set out below. The original form 419 shell be 
orwaraed to the State office immediately and the copy retained in 
the county office filos. 


+ 


3 


B. Execution of form 419. Heading: Nanes of State and county: 


ee os 


Enter the names of the Statc and county. 


Nano_of performance reporter: H#nter the nane of the reporter 
who originally checked performance on the farn. 


munaber of farms checked to date by the reporter whose work is wing 
rechecked. 


Date reporter checked this farm: Enter the date the reportor 
originally checked the farm in question. This date will be taken 
from section 8 of form 41é. 


Rogular performance, Soil~building practices; Crop disposal: 
Check the applicable one of these items. If the spot-check represents 
a recheck of the reporting of regular performance data on the farn, 
check "Regular. porformence;" If it represents a recheck of the re- 
porting of soil-tuilding practices done after the regular check of 
performance, check "Soil-building practices;" if it ropresents a recheck 
of the reporting of crop disposal (cotton disposed of before the bolling 
stage, etc.), check "Orop disposal", 


Section Il. - Farm Identification: Enter in the spaces pro- 
vided the farm serial number, the name of the farn operator, and the 


ri 
muaber(s) of the enlargement(s) covering the farm, 


Section Il, ~ Errors in Crop Classification and Boundary bines: 
For each field or plot with respect to which the crop classification 
was improperly reported or for which one or more boundary or dividing 


lines are being rethecked, enter in - 


Column (a) ~ the ficld or plot number. Inthe case of a 
rocheck of a boundary or dividing line, the field number 
to be entered will be the number of the adjoining field or 
plot devoted to the crop having the largest per-acre rate of 
payment or deduction. 


Column (b) - the original classification, as taken fron 
form 412 or 4124, 


Colunn (c) - the correct classification. 


Column (4) - the side of the field on which the line in 
question is located. For example, "North," "South- 
west," etc, If the line cannot be roadily located 
in such manner, enter a number in column (a) and the 
sane number, followed dy a complete description of 
the location, in section III of form 419. 


Column (e) - the original measurement in chains, as 
scaled from the enlargement or map. 


Column (f) - the correct measirement in chains. 
Column (a) - the amount of error, if any, in chains. 


Column (h) - the acreage in the field or plot, based 
upon the reporter's location of boundary and divid- 
ing lines. 


Column (i) - the correct acreage if other than the : ; 
acreage in column (h). 


Column (j) - the amount of error, if any, 
; : fits / (ss 
In ‘making vecessary acreage entries in columns (h), (i), 
and (j), planimeter measurements should be used except when the 
acreage wis originally estimated by the reporter. 


thamber_ ot, fields } misclassified: Enter the number of fields 


ee ene 


for which the ori iginal “classification wes in error. 


Nunber of i ‘elds in farm: Sn 


ana re ee nee nae i 


er the total munbder of fields 
(plots) in the farn for the nunber of fields on which the crop 
Classification is rechecked, in case the farm is very large and 
only a representative sample of fields is checked). This infor- 
mation may be obtained from the form 412 or from the enlargement(s). 


Percentage of field ls Bo eclasss ee Enter the result obtained 


by dividing the number of fields mis assified by the total number of 
fields in the farnu, 


Total error in measurement: Enter the sum-of the acreage 


er renee 


figures appearing in colurin rae 


Acreage of Jand checked: Enter the sum of the acreage figures 


cE BROIL oy St alata iar Be ORR ; y 


appearing in column (i). 


peeepmemienet et ees ee 


’ @ividing the entry for "otal error in measurement" by the entry 
for the "Acreage of land checked," 


Percentage error in meas urgnent: Enter the result obtained t 


Section III,~- Remarks: Hnter in the space provided, any ex- 
planation necessary with rcsnect to the data in section II and any 
other information which will indicate the quality of the work of 


the reporter 


Section I Ly - Certification ar ’ Performance Reviewer: Enter 


following ‘the words "it is my opinion that he" whether in the 
opinion of the performance reviewer the reporter who originally 


ie 
_ 2! 4 
/ 


checked the farm is qualified to check performance or whether he 
should te dismissed. 

The performance reviewer shall ther affix his signature, 
entér his official title and enter the date of the recheck in the 
spaces provided. 


If it appears from the form 419 that the work of the renorter 
who originally checked the farm is unsatisfactory, it will oe nec- 
essary to recheck other farms checked by such renorter to determine 
if his work as a whole is unsatisfactory. 


If form 419 shows that errors of a minor nature were made 
by the reporter, the county supervisor shall go over such errors 
carefully with such reporter. The revorter shall make the 
necessary corrections on i the enlargoment and forms 412 and 
412A, and shall enter his initials in the lower right corner of 
the form 419, In most ihekdasee of this kind it will not be 
necessary to have the reporter revisit the farm, but he should be 
notified of the fact that the errors heve been charged against him. 


A file of the copies of form 419 shall be mai 
county office, Such forms shall be filed alpnatetical 


names of the reporters, and those for each revorter shall be ar- 
ranged according to the dates entered in section IV thercof, 


PART VIII - SAMPLE FORMS 


ne nn ar te ere ce 


(Samples of forms 412, 412A, and 419 will be inserted in 
printed copy) 


ee) 


Issued March 30, 1940, with the approval of the Administrator. 


QU), Ruagqaen_ 


We eg ge Ae een er 


ig 
5 Wg Dags fan , 


Director, Southern Division. 
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SRB-403A ll, 3 F 4 
Amendment 1 Issued July 10, 1940 Pp 
UNITED STATES DEPARTMENT OF AGRICULTURE = 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 1 
SOUTHERN DIVISION ————— 
JEABRA RSS 
1940 AGRICULTURAL CONSERVATION PROGRAM ii 7” pUREAVOF = 
, { AGRICULTURAL ECONOMICS | 
SOUTHERN REGION BULLETIN 403A és “UNA ff 


(Applicable to all farms in .irea A) 


The following new section K is hereby added to part it Ge 


Southern Region Bulletin 403A, near the bottom of page 18 of that 
bulletin, 


K, SUPPLEMENTAL FORM 412 IN CASES WHERE PLANTED ACREAGE OF CROP 
AS CRIGINALLY REPORTED DIFFERS FROM PLANTED ACREAGE AS FINALLY 
DETERMINED 


In cases where the producer(s) on a farm is notified after the 
check of performance that the measured acreage of cotton, rice, or 
wheat on the farm is within the respective acreage allotment (or that 
such acreage is a given amount in excess of the respective acreage 
allotment, and the producer(s) disposes of such excess in the required 
manner and within the time allowed), and after the crop is harvested 
it is discovered that an error was made by the performance reporter 
in the original check of performance on the farm or by an employee of 
the county office in the computing or recording of acreages, and the 
final measured acreage of such crop is actually in excess of the re~ 
spective acreage allotment, the original Form 412 shall be corrected 
to reflect the final measured acreage of the crop. 


In the cases referred to above if the county committee finds 
that the producer(s) on the farm was in no way responsible for the 
error in the original measured acreage and that in harvesting an acres 
age of the crop in excess of the allotment he acted in good faith 
and in the belief that he was within the respective acreage allotment, 
a supplemental Form 412, marked "Measured Acreage as Originally 
Reported," shall be prepared, showing the original figures on which 
the report of the measured acreage was based, Such supplemental Forn 
41, acconpanied by the corrected Form 412 and a statement signed 
by at least two nenbers of the county committee setting forth full de- 
tails of the case, shall be forwarded to the State office for considera~ 
tion by the State connittee. The State committee will indicate its 
approval or disapproval of the case by a proper notation on the botton 


of the county committee's statement, over the signature of a member of 
the State committee. 


~ Ow 


If the State committee approves the case, the original measured 
acreage reported to the producer(s) and entered on the supplemental 
Form 412 shall become the official 1940 planted acreage for the farn. 
Such official acreage shall be used as the planted acreage for all 
purposes except in dotcrmining the tilled acreage figure in section 4 
of Form 412, In that connection the final measured acreage of the 
crop in question shall be used. 


Issued July 10, 1940, with the approval of the Administrator. 


eel RR apes Cor ee Z at ton 


Ee We Senadt © tes 5 
Director, So Division. 


SRB-4034 


sruaeinch ont Issued October 19, 1940%) = - 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


ov6l 


1940 AGRICULTURAL CONSERVATION PROGRAM 
SOUTHERN REGION BULLETIN 403A 


INSTRUCTIONS FOR CHECKING AND REPORTING PERFORMANCE 
(Applicable to all farms in Area A) , 
f 


. 
. & 


SRB-4034 is hereby amended as follows: Sx Serarment or POM 
. oF RAZ 


_ 


1. The first paragraph of Part II-D "Section 3 - Nondenlet- 
ing Crops and Land Used" on page 15 is amended to read as follows: 


"Wield No. - Enter from the enlargement or map the number of 
each field tilled in 1940 or tilled in regular rotation and on which 
no soil-depleting cron is srown for harvest in the 1940 program year, 
or on which a soil-depleting crop is interplanted or stripcropped with 
a nondevleting crop or land use and the acreage is classified as part 
soil depleting and part nonderleting. This will include land devoted 
to perennial vegetables and tilled land in orchards which is not 
Classified as soil depleting. “ew land seeded to a crop for the first 
time in the fall of 1940 shall be included only if the land is seeded 
in a workmanlike manner to a nondepleting crop which is, or normally 
would be, harvested in the 1940 program year.¢’ If two or more non- 
depleting crops are grown on the same acreage in 1940, the field 
number shall be entered only once." 


2. Footnote 3 at the bottom of page 15 is amended to read as 
follows; 


"3/ The farm operator should be instructed to notify the county 
office regarding any land which is seeded in the fall of 1940 to a crop 
which will be, or normally would be, harvested in the 1940 program year, 
and which is land not originally reported as tilled land in section 2 
or 3 of Form 412, or which was entered in section 5 at the time per- 
formance was checked but was later planted to a depleting crop for 
harvest during the 1940 program year. The reporter must revisit any 
farm reporting such land, and proper corrections must be made in 
sections 2 and 3 of Form 412." 


Issued October 19, 1940, with the approval of the Acting 


Administrator. 
QW iG 
Is We Daezany 


Director, Southern Division. 
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SRB~403B + Issued March 30, 1940 % “a 
~ 
UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
1940 AGRICULTURAL CONSERVATION PROGRAM 
SOUTHIRN REGION BULLETIN 4032 BSS 
Roa, 
INSTRUCTIONS FOR CHECKING AND REPORTING PERFORMANC facie 7 
NAG § Syo 


(Applicable to all farms in /rea B) 


PART I, GENERAL INSTRUCTIONS 


2 Orgenization. (1) State: The State Performance Supervisor 
for each State, under the direction of the Administrative Officer in 
Charge, will be directly responsible for performance work in the State. 
Where necessary, the State Performance Supervisor will be assisted by 
one or more distriet performance supervisors, who preferably should 
have had training and experience in engincering. 


The State Performance Supervisor will be ees for secing 
that schools of instruction are held for the training of district and 
county performance supervisors and local performance reporters (here- 
Laurer referred to as reporters) regarding crop and land use classi- 
fications, methods to be used in measuring land, procedure to be 
followed in checking performance, care of materials used, and the 
filling out of necessary forms and reports. It will also be his duty 
to sce that a prescribed examination is given cach reporter before 
employment, and that performance work throughout the State is spot 
checked in accordance with the instructions outlined in SaM-4el, 


(2) County: The county administrative assistant (hereinafter re- 
ferred to. as administrative assistant), where employed, will have immedi- 
ate charge of performance work in the eee otherwise, such work shall 
be in charge of the secretary of the county association. Where neces- 
sary, a county performance supervisor should be employed to assist the 
person in charge of performance work in making frequent checks on 
the work of reporters. In very large counties one or more assistant 
county performance supervisors may also be employed to assist in this 
work, or the county may be divided into two or more areas and a county 
performance supervisor designated for each area. No person may be em- 
ployed as a county performance supervisor or assistant county perform- 
ance supervisor unless and until he has passed an examination prescribed 
‘by the State Performance Supervisor. It is important that the person 
in charge of performance work spend as much time as possible in the 
immediate supervision of reporters at the beginning of and throughout 
the rush period of performance-checking. 


Reporters shall be employed for the purpose of checking perform- 
ance and making a report thereof on farms assigned to thom by the 
person in charge of performance work. They must be capable and depend~ 
able and must show by written examination that they have the necessary 
qualifications for the job. 
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In countics where ficld acreages are computed by the use of 
planimeters or rotometors, the persons employed as acreage computers 
must first pass a written oxamination prescribed by the State Perforn- 
ance Supervisor. Such acreage computers shall be directly responsible 
to the person in charge of performance work in the county. 


Any person esploved by the county association in past years who 
knowingly violated the regulations or instructions, shall not be en- 
ployed as a reporter, acreage computer, or entry clerk or in any other 
Capacity by the county association. 

A reporter or acreage computer is not eligible to check any 
farm in which he has any sort of financial interest or which is owned 
or operated by a near relative. Since county committeemen are charged 
with the responsibility of approving applications for payment under 
the agricultural programs, they are not eligible to serve as reporters, 
assistant county performance supervisors, or county performance 
supervisors. 


Where it is necessary to make an engineering check of certain 
practices to determine that they have been carried out in accordance 
with approved specifications, it is suggested that one capable man be 
employed to handle this job for the entire county. Such checking can 
be accomplished more quickly and with less expense if postponed wntil 
near-the end of the year. 


Where a correction is necessary in any acreage figure on:any 
form used in connection with performance work, it shall be: made by 
drawing a light line through the original entry and inserting the cor- 
rect entry immediatcly above or beside the deleted entry. Each such 


correction must be initialed by the person who’ makes it. 


| B. Checking performance: Each reporter must be thoroughly 
familiar with the 1940 State Handbook. He must also thoroughly 
familiarize himself with Form SR-412, "Performance Report" (herein- 
after referred to as form 412), Form SR-412A, "Supplement to Perform- 
ance Report" (hereinafter referred to as form 412A), and Form SR-111, 
"Farm Map", where used. Form SR-111 will be used only in those 
counties where performance is checked by some method other than with 
enlargements of acrial photographs (hereinafter referred to as enlarge- 
ments) or other accurate maps. 


It_is necessary in all cases that the farm operator, or a person 
authorized by him to act in his place, assist the reporter in making 
the check of performance on the farm. It is therefore suggested that 


the farm operator be notified as far in advance as possible of the 
approximate date on which performance is to be checked on his farm. 


(1) Aerial photographs. (a) Care of enlargements: One per- 
son in cach county office in which enlargements are used should be 
designated to check them out and in, and guard against misuse of same. 
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Proper filing space should. be provided in thé county office for en- 
largements, tracings, blueprints, and other material or cquipment used 
in connection with performance checking. In order “to prolong the use- 
fulness of the enlargements, only such data as farm serial numbers, 
farm boundarics, field outlines, and field numbers” shall be recorded 
directly thereon, and this nena be done by thé use of uniform legends 
neatly and legibly inscribed. Evory effort should be made to avoid | 
the making of unne ces SALY marks records, or notations on the enlarge- 
ments. 


Py 


Reporters must be provided with suitable carrying boards on 
which to fasten the enlargements while using them. Thumb tacks, tape, 
and binders which will injure the plge hs a apetagine must not be used. En- 
largements are never to be roiled or folded and must always be used on 
a firn, flat surface. An oilcloth cover Aientty larger than the _ 
arrying board should te carried in the field to protect the enlarge-_ 
ments from inclement woather, 2nd special care should be taken to 
protect them from hand moisture and grit, since either will easily 
damage the enlargement and planimeter. 


(b) Working area ‘of ¢ enlargements: The normal working area of 
an enlargement - is is considered ‘to 0 be: “the central portion thereof bounded 
by lines which equally divide the overlapping arcas of adjoining en- 
largements. It is suggested that lines which equally divide the areas 
overlapped by adjoining enlargements be drawn on each enlargement to 
indicate the normal working area thereof. Hach reporter should be 
cautioned to worl: inside of these lines where practicable. However, 
it is permissible to work slightly outside of this area where noces- 
sary to complete the indication of the boundary of a field or farm on 
the same snlargement. When it is necessary to show part of a farm on 
‘one enlargement and the remainder on another, special care should be 
taken in recording the dividing line on each enlargement. 


(c) Use of enlargements in the field: Each reporter shall be 
assigned definite areas for checking performance, and the enlargements 
covering such areas shall be turned over to him, together with the cor- 
responding forms 412 and 412A showing the required information in the 
heading and in section 1 thereof. Only a sufficient number of enlarge- 
ments to provide 2 to 6 days' work should be issued to a reporter at 
one time, and a receipt showing the numbers of the enlargements issued 
should be obtained from him, At least once a week the reporter should 
be requirod to return to the county office all enlargements on which 
performance Has been checked. 


Before beginning the detailed check of performance on a farn, 
the reporter and the varm operator should examine the enlargement and 
identify the farm boundariés. If the reporter finds that the land 
covered by the work sheet does not, in fact, constitute a farm, as the 
term is defined under the 1940 program, he shall note this fact and 
report: it to the county office in ordor that the farm may be reconsti- 
tuted in accordance with the applicable regulations and instructions. 
Farm boundaries should be indicated on the enlargement by a red, soft- 
lead pencil mark. The applicable farm serial number shall be entered 
on the enlargement within the farm boundary lines. 
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All ficlds on the farm (that is, All Areas of land tilled in 
1940 or tilled in regular rotation, all commercial orchards, and peren- 
nial vegetables, all eligible noncrop open pasture land, and any other 
land on which an approved soil-building practice has been carried out) 
which have permanent or semi-permanent boundaries, such as streams, 
roads, fence lines, etc., shall be outlined and numbered on the en- 
largemcent with a blue or black soft-lead pencil, and the ficld numbers 
assigned in a numerical sequence. Where a field is devoted to two or 
more crops or land uses in 1940 or is devoted to a special soil- 
depleting crop which is cultivated by two or more persons, the separate 
plots shall be considered as fields and given a, b, c, designations 
preceded by the field number. For example, if field No. 12 is divided 
into three plots in 1940, the plots will be numbered Loa: Ladi, Andee 
Where all of the plots in a field are devoted to nondepleting crops or 
land uses, it is not necessary to identify the scparate plots individu- 
ally, except where an approvad soil~building practice is involved. Like- 
wise, it is not necossary to identify the separate land uses where small 
plots in a field are devoted to a different crop or land use from the 
major crop in the field and such plots are too small to be properly 
identified on the enlargement or where terraces are considered as de- 
voted to one crop or land use and the land between the terraces is 
devoted to another crop. In gueh eases, the acreage in the small plots 
or terraces will be dcterminad by the reporter and entered directly on 
the form 412. 


If changes have occurred in the field boundaries or dividing 
lines since the enlargements were last used, the reporter shall erase 
inapplicable field boundaries and dividing lines from the enlargement. 
In such cases, and also where field boundaries or dividing lines be- 
tween crops or practices do not show plainly on the enlargement, 
sufficient ground measurements from features which can be identified on 
the enlargement shall be made with a chain or tape so as to locate 
definitely the new field boundaries or dividing lines on the enlarge- 
ment. The reporter shall then trace thereon with a sharp-pointed, 
blue or black, soft-lead pencil the new field boundaries and dividing 
lines. Field boundaries shouldbe indicated by solid lines and dividing 
lines should be indicated by broken lines. 


The crops grown and soil~building practices carricd out on each 
field or plot, together with the names and shares of special soil- 
depleting crops and soil-building practices for the persons interested 
therein, shall be entered on forms 412 and 4124 in accordance with the 
instructions set out in parts II and III of this bulletin. Under no 
circumstances should the reporter attempt to identify the crops or 
land uses directly on the enlargements. 


After checking all of the fields on the farm, numbering all of 
them on the enlargement, and identifying all crops, land uses, and 
soil~building practices on the forms 412 and 412A, the reporter and 
farm operator should carefully examine both the enlargement and forms 


412 and 4124 to determine that all essential data have been entered 
thereon. This procedure should preclude the necessity of a return 
visit to the farm to chock some minor detail. 
2a 20 tne tarm vo chock some minor detail 
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(ad) Special equipment needed in counties using enlarzoments! 
County officcs using onlargements should be oquipped with the following: 


One or more planimeters or rotometcrs. 

One filing case for enlargements and photo-index maps. 

A supply of art-gum crasers and soft-load pencils of 
various colors. 

One or more large tables. 

A sufficient number of magnifying glasses. 


Reporters should be equipped with the following: 


One chain, 66 feet long, divided into tenths. : 

One suitable carrying board for use in working with the 

enlargements in the field. | 

One oilcloth cover for the carrying board. 

A number of blue (or black) and red, soft-lcead pencils. 

One or more art-gum crasers. 

One 6-inch, ivory-covered scale, graduated to fiftieths or 

hundredths of an inch. 

(2) Plane-table maps: The method of checking performance by 
use of plane-table maps will be similar to that employed in checking 
performance by use of enlargements. (See SRM-217 for detailed in- 
structions). 


(3) ther methods: Where enlargements, plane-table maps, or 
other accurate measurenents are not available in 1940, performance 
shall be checked by chaining or some equivalent method and a map of 
each farm prepared by means of the farn-sketch method. <A sketch 
should be drawn on Form SR-lll by the reporter, showing the relative 
position of all fields and physical features. 


The applicable portion of the instructions relating to the 
use of enlargements in the field shall be followed by the reporter. 
Fiold acreages shall be calculated from the measurements of the sides, 
diagonals, or other principal dimensions. Calculating field acreages 
by this method requires that the field be "sized up" very carefully 
before measurements are made. First, the general shape of the field 
mast be determined. If necessary, a rough preliminary sketch thereof 
should be made on scratch paper to determine how to measure the field 
or how to divide it into measurable plots. If the land is irregular 
in elevation or the length of a dimension is so great that a definite 
point cannot be clearly seen, the reporter may establish the line by 
sighting on a person standing on an elevation or at a convenient 
point. Each dimension measured shall be recorded directly on the 
corresponding line on the map, in order that the acreage in each field 
or plot may be determined in the county office. 


Each Form SH-111 shovld have recorded thereon the information 
required in the heading thereof, the number and. dimensions of each 
field or plot, the date of preparation, and the signature of the re- 
porter. In all cases the Forms SR-1il1 should be checked in the 
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county office, and if desirable, the sketch may be redrawn to a more 
nearly cxoct scale. In the case of row crops, the distance allowed 


around the edge of the crop area as the outside boumlary thereof is 
one-half of the width of the average row. 


“The following equipment will be needed by each reporter: 


One chain, 66 feot long, divided into tenths. 

A supply of surveyor's pins. 

One sketching board. . 
Pencils and other material necessary for making a map. 


C. Calculating acreagos in county office: Where enlargements 
or other accurate maps are used, field and plot acreages snall be de- 
termined in the county office by the use of planimeters or rotometers. 


Acreage computers without provious expcrience should be given 
sufficiont training before being actually employed in official acreage 
determinations, and their competency should be fully established be- 
fore they are so employed. Only competent computers should be enm- 
ployed, and the instruments used must bo in proper adjustment. All 
instruments should be placed in good working order and checked for 
accuracy before they are used in acreaze measurements and thereafter 
should be checked at least once daily. 


One competent person in each county office shall be placed in 
charge of the acreage computers and shall be resvonsible for main- 
taining proper standards of accuracy. Night shifts for acreage com- 
puters should not be employed unless absolutely necessary, and where 
used, Adequate supervision must be provided. At least five fields of 
various sizes (including plot and total field acreages) should be 
checked for each computer each day, and such checks should be properly 
recorded and preserved in the county office records. 


All planimeter readings shall be recorded cirectly on Form SR- 
411, "Planimeter Record Sheet", which will form a permanent part of 
the farm's performance records for the year. This form is to be 
nineographed on letter-size paper and filled out in the county office 
in substantial accord with the illustration set out below. An abso- 
lute mininun of two scparate determinations is required for calculating 
cach plot acreage. No erasuros of any kind may be made on this forn. 
In making planimeter determinations, it is desirable that the roller 
on the instrument not be set to zero due to the damage which will 
result to the instrument. 


There is set out below an illustration of Form SR-411. The 
entries in the column headed "Sum" aro simply the mathematical sums of 
the plot acreages in the fields, while the entrics in the column headed 
"Total" represent the acreages in the fields when mersured as a whole, 
The latter figures may be taken from Forn SR-311, "Field Acreages", 

(or sinilar form) if such forn was prepared in 1939, unless the field 
boundaries in 1940 are not tho sanc as they were in 1939. Previous 
records of ficld acroages shall not be used, however, unless it is 
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deternined by a comprehensive spot check that they ore accurate. Whore 
there is any appreciable difference in the sum of Se pret norenses “and 


the acreage in tho fiold when 1 nonsured ag a whole, t ho plot acroages 
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and. and the to “tot tal field acreage must be redetermined. 


Where acreages are reported in tenths of acres, fractions of 
tenths amounting to half a tenth or less shall be dropped and those 
amounting to more than half a tenth shall be consicered a waole tenth. 
In measuring fenced noncrop open pasture land, fractions of acres 
amounting to half an acre or less shall be aron sped and those amountin; 
to nore than half an acre shall be considered a whole acre. 


fore SE eee “(Ware Serial Wo.) 
PLANIMETER RECORD SHEET. (Enlargement Nos.) 


~(Planimeter No.) 
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D. Farms to be checked: Performance shall be checked on all 
farms on which cotton, peanuts for market, or tobacco are By in 1940 
or in connection with which an application for a rice or wheat payment 
is to be filcd under the 1940 Parity Payment Program and on on other 
farms covered by work sheets except those where none of the interested 
persons expects to filo an applicatic yn for payment under the 1940 
Agricultural Conservation Program in the county. If a person expects 
to file an application for payment under the 1940 Agricultural Conserva- 
tion Program or the 1940 Parity Payment Program with respect to one 
farm, all farms in the same county on which “he has an interest in the 
soil-depleting crops must be checked for performance. 
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E. Reports. (1) By reporter: Each reporter shall mail or 
bring to the county office at the end of each day a report showing 
the farm serial numbers of all forms 412 and 412A nrepared by him 
that day. For this purpose the county office should furnish 
each reporter an adequate supply of "Official Business" envelopes 
or cards, addressed to the Secretary of the county association. 


(2) By county office: Fach county office shall mail a 
report to the State office weekly or semi-monthly, as instructed 
by the State office, showing the following information for the 
period just. ended: 


(a) The number of farms checked by reporters. 
t 


(>) The 1939 tilled screage included in the farms 
checked by reporters. (This figure will be taken 
from section 1 of form 412.) 


(c) The labor cost of revorters and chairmen. 


(d) The labor cost of the county performance 
supervisor(s) and assistant county 
performance supervisori{s). 


(e) The munsber of farms for which field acreages were 
computed in the county office. 


(f) The labor cost of computing field acreages. 


(g) The number of farms completely rechecked 
because of unsatisfactory work on the 
part of reporters. 


The State office may also require that the information in 
items (a), (>) and (ec) above be shown for ech reporter. 


As soon ag the job of checking perfornence has been substanti- 
ally completed in a county, the county office shall notify the 
State office of this fact, giving a summary of the information in- 
cluded in the weekly or semi-monthly reports and also listing the 
serial numbers of all work sheets covering farms on which per- 
formance has not been checked, 


PART II, EXECUTION OF FORM 412 
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Only one copy of form 412 need be prepared, and in all cases 
it will cover the land covered by a single work sheet. 
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If one form 412 is not sufficient for reporting all data for 
the farm, additional forns 412 shkall'be prepared, properly identified, 
and attached to the original form, The entries to be made on form 
412 by the reporter when he visits a farm have been indicated by 
dottzed lines; all others will be made in the county office. 


ne instructions set out below shall be followed in making en- 
tries * ce araaee indicated on form 412: 


A. Heading: State and county code and farm serial number: 


Enter these numbers from the corresponding ‘2 Form SR-20l. "Farm Work 
Sheet", before the form 412 is taken to the field. 


ter the number(s) of the enlargement(s) 
question, before the form 412 is taken 


ee 


(if used) covering the farm i 
to» the wireiar 


Enlargement numbers: En 
n 


Locati on ORSr farn: “Peter the location or description of the farn 


from the corre sponding Form SR-201, before the form 412 is taken to 
the field. 


dee Section ie Names and addresses_ OF operator and landlord: 


Enter the names and addresses of the operator yr and landlord in the 
spaces provided. There separavely-o owned tracts of land are covered 
by one work sheet, the names and addresses of all landlords interested 
in such tracts shall be entered. Where the landlord rents the entire 
farm to another person for cash, standing rent, or fixed rent and the 
tenant who so rents the farm is not also the peers ator, enter the name, 
address, and status of such person below the name ia address of the 
landlord. For example, "John H. Doe, Route 1, Clayton, Alabama (Cash 
tenant)". The reporter shall check this information with the farm 
operator and make any corrections that are necessary because of 
changes in the ownership or operation of the farm in 1940. 


Enter the temre ("Cash tenant!'', "Share tenant", etc. ) of the 
operator and the 1939 tilled acreage on the farm in the soaces pro- 
vided. The tilled acreage figure will be available from section 
IV of the Form SR-2le. 


C, Section 2.- Soil-depleting crops: Field Now: Enter fron 


the enlargement or map the number of each field or plot (hereinafter 
referred to as field) on which a soil- -deplcting crop is grown in 


» 
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1940, af Where one soil-depleting cron follows another soil-depleting 
crop on the same acreage in 1940, and where two or more soil-depleting 
crops are interplasted cr stripcropped, the field number shall be 
entered on a separate line for euch crop. 


For purposes o* assigning field numbers on the enlargements or 
maps, any field which has been dowble cropped on only a portion there- 
of should be broken down into separate ficlds. For example, if a 
crop of potatoes is grown on field number 14 in 1940 and cotton fol- 
lows the potatoes on one-half of such field, the portion of the field 
on which only potatces are grown would be numbercd 14a and that on 
which the cotton followed the potatoes would be numbered 14b. 


grown on each field, It is essential that every soil-depleting crop 


grown on each field in 1940 be reported, The soil-depleting crop 


Classification set out in the 1940 State Handbook and official inter- 
pretations issued with respect thereto, mist be strictly followed, 


Name of Grop:: Enter the name(s) of the soil-depleting crop(s) 


In the case of any crop found growing on the farm which may be 
Classified as either soil depleting or nondepleting, depending upon 
the disposition made of such crop, the same shall be reported as soil 
depleting in section 2 or as nondepleting in section % of form rae ok 
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ao ete rn pe ee : es Senora 
ay Where the plentved acreage of wheat has been reported on Form SRM- 


404, "Report: of 1940 Wheat Acreage," it will not be necessary for 
the reporter to check the fields of wheat on the farm or report them 
in section 2 of form'412. In such cases, the words "Wheat from 
SEM-40." shall be entered on éne line of section 2 of form 412 in 
the colvun headed "Name of Crop," and the total wheat acreage figure 
obtained from-column C, section 3 of Form SRM~404 shall be entered 
on the same line in the subcolumn headed "First crop" and on ‘the 
line captioned "Total Crop Acreages" in the column designated for 
wheat data in section 2 of form 412. The Form SFM-404 shall then be 
securely fastened to the form 41.<, to support the total wheat acre- 
age figure entered on the latter form and also to show the division 
of wheat acreage among the interested persons on the farn, 


Where commercial vegetable acrea 
Form SR-312 in early vegetable counties, in accordance with the 
instructions outlined in SRM-411 (Revised), all veretable acreage 
on the farm shall be reported on Form SR-312. In such cases the 
words "Vogetablos from SR-312" shall be entered on one line of 
section 2 of form 412 in the column headed "Name of Crop," and 
the total vegetable acreage obtained from such Form SR~312 shall be 
entered on the same line in the subcolum headed "First crop! 
and on the line captioned "Total Crop Acreages" in the column de- 
Signated for vegetable data in section 2 of form 412. The Form 
SR-312 shall then be securely fastened to the form 412, to sup- 
port the total vegetable acreage figure entered on the latter 
form and also to show the division of vegetable acreage among the 
interested persons on tho farm. 


ge has been reported on 
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i) Pita, 


accordance with the statement of the farm operator as to the use to 
be made of such crop, except that peanuts planted alone must in all 
cases be reported in section 2. It is required that the use actually 
made of the crop be checked later in the year, and that any necessary 
corrections in crop classification be made on form 412. 


The names of the crops entered by the reporter must clearly 
identify the crops, and the use made of such crops where the use de- 
termines whether the crop will be considered as soil depleting or 
nondepleting, commercial or noncommercial, etc. For example, "Peanuts 
for nuts", "Tomatoes for canning,"etc. This is necessary in order 
that the county office may be able to determine that the crops have 
been properly classified. In counties where sugarcane is grown for 
sugar, the notation "for sugar", "for seed", or "for syrup" should be 
inserted after the name of the crop, in accordance with the use made 
of the sugarcane grovn in the field. 


In the commercial peanut area all peanuts harvested for nuts 
are considered as a special crop, except (1) where none of the peanuts 
are separated from the vines by mechanical means, or (2) where all of 
the peanuts are consumed by persons living on the farm. Under the 
first exception the reporter shall enter the notation "All peanuts 
sepnrated by hand" and under the second exception he shall enter the 
notation "All peanuts consumed on farm", the notation in either case 
to be entered in the second line from the bottom in the lower left 
corner of form 412. 


Where one soil-depleting crop follows another soil-depleting 
crop on the same acreage in 1940, the name of each crop shall be 
entered on a separate line. 2/ 


Where two or more soil-depleting crops are interplanted or 
stripcropped, the neme of each crop shrll be entered on a separate 
line and all such crop names shall be enclosed with a bracket in- 
serted immediately to the right thereof. Following the bracket shall 
be entered an accurate description of the method of planting and the 
width of rows, in order that the county office may be able properly 
to classify the land on which the interplanting or stripcropping was 
done. In such cases, if all or a part of the land is considered as 
devoted to one soil-depleting crop and all or a part to another soil- 
depleting crop, the county office shall insert immediately following 
the name of each crop the fractional part of the land which is con- 
sidered as devoted to such crop. 


2/ "here a soil-depleting crop follows wheat or commercial vegetables 
on a given field in 1940 and the sevarate fields of wheat or vege- 
tables are not reported in section 2 of form 412 (by reason of the 
fact that the acreage of such crop has already been reported on a 
Form SRM-404 or SR-212), the fact that the crop follows wheat or 
vegetables must be indicated after the name of the crop. For 
example, "Cotton (following vegetables)". 


Where a soil-depleting crop is interplanted or stripcropped 
with a nondepleting crop or land use, the names of both shall be 
entered on the same line, In such cases, the name of the soil- 

epleting crop shall be entered first and shall be followed, in 
parentheses, by an accurate description of the method: of planting, 
For example: "Cotton (1 cotton, 1 peanuts hogged off -- cotton rows 
? ft. wide).". If under. the regilations the land.is considered as 
bart soil-depleting and part nondepleting (as it is in the example 
given above), a similar entry will be made in section 3 of form 412, 
except that the name of the nondepleting crop will be entered first. 
In such cases the county office shall insert following the name of 
the soil-depleting crop in section 2 and following the name of the 
nondepvleting crop in section 3, the fractional part of the land which 
is considered as devoted to the respective crop. 


“here small plots in a field are devoted to a different crop 
or land use from the major crop in the field and such plots are too 
small to be properly identified on the enlargement or map, where 
terraces are considered as dévoted to one crop or land use and the 
land between the terraces as devoted to another crop, or where there 
is a strip of waste lend or idle land between the crop ‘ina field 
and the field boundary as shown on the enlargement or map, the acre- 
age not occupied by the major crop in the field shall be determined 
by the reporter and entered immediately after the name of the major 
crop. for example, if in a field of cotton the terraces are con- 
sidered as devoted to corn and the land occupied by the terraces is 
found to be 1.1 acres, the entry would be "Cotton (less.1.1 acres 
corn on terraces)" and the entry on the following line would be 
"Corn (1.1 acres)." It is to be noted that where terraces are de- 
voted to a nondepleting crop or land use the acreage occupied thereby 
is to be reported separately from the crop planted between the ter- 
races only in case the distance from the soil-depleting crop on one 
side to the soil-depleting crop on the other side of the terrace is 
as much as 13-1/2 feet, and then the acreage occupied by the terrace 
will be measured from a distance 1-3/4 feet from the soil-depleting 
crop on either side of the terrace, 


Where two or more general soil-depleting crops (other than 
peenuts for market) are grown on separate plots in a field, the 
names of all such crops shall be listed on the same line and the 
fractional part of the tand in the field occupied by each such crop 
shall be approximated by the reporter and entered immediately fol- 
lowing the neme of the crop. It is required that the acreage of 
peanuts for market be accurately determined in all counties in 1940, 


In the case of Georgia-Florida Ivype 62 tobacco the notation 
"4/5" shall be inserted efter the name of such crop in section 2 of 
form 412 if the specifications set out in footnote 1 of the Florida 
Handbook or footnote 6G of the Georgia Handbook have been met, In 
such cases the entry "Type 62 tobacco, 1/5" shall be made in section 
3 of form 412, Any cover crops grown on the acreage devoted to 
Georgia-Florida Type 62 tobacco shall not be reported as a soil- 
‘building practice on form 4124 if the notation "4/5" is inserted 
after the name of such crop in section 2 of form 412, 
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Acreages of cotton the staple of which is 1-1/2 inches or more 
in length shall have the notation N1-1/2 inches", followed by the kind 
of cotton, inserted after the name of the crop and in all cases shall be 
considered as a general crop. Land planted to certified pure strains 
of Sca-Isiand cotton or American-Zgyptian cotton in communities which 
have facilities designed specifically for ginning such cotton will be 
considered to be planted to cotton having a staple of 1-1/2 inches in 
length unless it is found that such cotton was not ginned by the use of 
such facilities. In all other casas-the cotton shall be considered to 
have a staple of less than 1-1/2 inches, unless it is determined by the 
county committee that all cotton produced on the field in question in 
1940 has been officially classified by 2 federally~licensed classifier 
as cotton the staple of which is eee 3nches or more in length. If the 
farm operator alleges. that cotton (other than a certified pure strain 
of Sca-Islandg or American-Bgyptian) produced on a certain acreage will 
staple ie inches or more in length and that he intends to have it 
officially classified at harvest tine, such acreage shall be reported 
soparately on the form 412. 


If a field is classified as part soil depleting and part non- 
depleting, the data for such field shall be reported in both sections 2 
and 3. 


Name of Producer: Enter the name of the person who, as share= 
cropper, tenant, or landlord, furnishes the labor with respect to each 
field of special soil-depleting crops. Where a farm is composed of 
soparately-owned tracts of iand, the nane of the landlord shall be entered 
above the name of the person who furnishes the labor with respect to each 
field of special soil-depieting crops. Where a share tenant who is not 
also the operator of tho farm has a sharecropper working under hin, the 
name of the sharecropper shall be entered on the line with the name of 

he crop and the name of the share tenant shall be entored on the follow= 
ing line. In such cases a dash shall be ontered in the colwan headed 
"Field No." opposite the name of the share tenant. 


Fractional share: nter in the three subcolunns the frac~ 
tional shares (1/4, 3/4, etc.) or the percentage shares (25%, 75%, etc.) 
of cach special soil-depleting crop in cach field to which the land- 
lord, tenant operator, and other tenant or sharecropper are entitled 
under the terms of the lease or opernting agreement. Where the en- 
tire farm is rented to a tenant for cash, standing rent, or fixed i 
rent and such tenant is not also the operator, the subcolunn headed 
"Landlord" shall be used to report the interest of such cash, stand 
ing-rent, or fixeé-rent tenant in each special crop, since the landlord 
will not share in the soil-depleting crops in such cases. If one per- 
son receives all of the crop, the word "All" shall be entered in the 


appropriate subcolunn. 


In Field; Enter in the applicable subcolumn headed "First 
crop" or "Following crops" the acreage, expressed to the nearest 
tenth of an acre, devoted to each soil-depleting crop grown in each 
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field. If the acreage in a field. is considered as part soil depleting 
ana part nondepleting or. the field is considsred ag devoted in part to 
one soil-depleting crop and in part to another soil-depleting crop, 
the cntry to be made in the applicable subcolumn will be the portion 
of the ficld which is considered to be oceupicd by the particular 
soil-depleting crop. The subcolumn headed "First crop" will be used 
to record the acreage of the first soil-depleting crop grown on a 
ficld in 1940, and the subcolumn headed "Following crops" will be 
used to record the acreage of any second or subsequent soil-depleting 
Crop grown on a ficld in 1940. For example, if cotton follows & COimne 
mercial vegetable on a 10-acre field, the entrics will be 10 acres 

for the commercial vegetable in the subcolumn headed "First crop! and 
10 acres for cotton in the subcolumn headed "Following crops", re- 
gardloss of whcther vegetables are or are not a special crop in the 
county. 


In counties where vegetables are a special crop, any acreage 
of a second or subsequent crop of vegetables grown on the same land 
in 1940 shall be circled in the subcolumn headed "Following crops", 
This is to indicate that such acreage is not to be entered in the 


column designated for vegetable acreage on form 412. 


Cotton: Enter in the applicable subcolumns below the word 
"Cotton" tho respective acreage sheres of the landlord, tenant opera~ 
tor, and other tenant or sharecropper in each field of cotton (other 
then that which has a staple of 1-1/2 inchos or more) on the farn, 
irrespective of whether tho acreage in such field is reported in the 
subcolumn headed "First crop" or in the subcolumn headed "Following 
Crops", The sum of the acreage shares for each field must in all cases 
exactly equal the acreage in the ficld. | , 


Blank column-headines following the word "Cotton": Before the 
2tank column—neadin: i 


form 412 is taken to the field, enter in the blank column~headings 
following the word "Cotton" the names of any other crops (including 
suvarcane) for which special acreage allotments are established for 
the farm for 1940. Aftor performance hns been checked on the farm also 
enter any of the following which is applicable, even though no allotment 
has been established for the Crop in question: 
(1) Tobacco (followed by the type), if flue-cured, burley, 
or Georgia-Florida Type 62 tobacco is grown on the 
farm. 


(2) Rice, if planted on the farm. 


3) Peanuts (in the commercial peanut area), if grown on. 
the farm for market. ) 


(4) Vegetables (in counties where vegetable allotments 
aro established), if commercial vegetables are 
grown on the farm, | 
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(5) Potatoes (in counties where potato allotments are 
establisned), if grown on the farm for merket. 

(6). Celery (in Manatee, Marion, Palm Beach, Sarasota, 
and Seminole Counties, Florida), if grown on the 
Tarn. 


(7) Wheat, if grown on the farm and classified as soil de- 
pleting. 


(8) Sugarcane, if sugarcane is grown on the farm for sugar 
or seca. 


Divide the acreage of such crops among the interested persons in the 
same manner as for cotton; except that, if two or more crops of com- 
mercial vegetables are grown on the same acreage (cithor by the same 
producor or by different producors), the acreage in the field will be 
divided among all of tho persons who share in the crops grown on such 
acreage in 1940 in the proportion in which they share in such crops. 
To illustrate: <A owns a farm with an 8-acro vegotablo allotment and 
‘ronts the same to B and C consecutively in 1940 on a 1/4 - 3/4 basis. 
B seeds and harvests - neres of commercial vegetables on the land, 
and after C takes possession, the Intteor also secds and horvests 8 
acres of conmercinl vegetables thereon. Under this sect of facts, the 
8 acres will bo divided 2 acres to A, 3 acres to B, and 3 acres to C. 


Totals: Entor at the foot of the subcolumn headed "First crop" 
the sum of the acrongzes eaters Dae LN and in the remaining sub- 
columns the sum of the acreage share ontored in such subcolumns. 


ho Gad Cro Ac: Acre eanges: If there is more than one interested pro- 
ducer on the farn; aegis in each column the sum of the totals entered 
on tho lino abovo for tho three respoctive subcolumns. 


Where more than one forn 412 is required for the reporting of 
soil-depleting crops, the last two lines of section 2 shall be filled 
out on tho last sheet only. 


The space at the bottom of section 2 in the lower left corner 
of the form will be used for summarizing acreages of specified general 
soil-depleting crops where requested by the Agricultural Adjustment 
Administration. Instructions regarding the exccution of this part of 
tho form will be sont to the applicable countics at a later date. 


Wheat production bu.: If wheat is grown on the farm 
in 1940 and is classifiscd as soil depleting, enter in the space pro- 
vided in the lower left corner of the form the total 1940 production 
of wheat on the farn. 


Sheot No. of sheets: Where more than one form 412 is 
used for a farm, enter in tho first blank space the number of the 
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for the farm, and 


sheet, as it relates to the total number of sheets 
ets for the farn. 


et 
in the second blank space the total number of she 


Enter from tho enlargoment or map tho numbor of oach field tilled in 


soil-depleting crop is intcrplanted or stripcropped with a nondepleting 
crop or land use and the acreage is classifica as pert soil depleting 
and part nondepleting. This will include land devoted to perennial 
vegetables; tilled land in orchards which is not classificd as soil 
depleting; and now land sceded to a crop in . workmanlike manner in the 
fall of 1940. 3/ If two or more nondepleting crops are grown on the same 
acreage in 1940, the ficld number shall be entered only once. 


7 Crop or Land Use: Enter the name(s) of the nondepleting 
crop(s) grown on each field listed, or the use to which each such 
-field is put in 1940. Where two or more nondepleting crops are grown 
in the same field (whether grown on differen’ parts of the field or 
on the same acreage), such crops shall be listed on the same line. 
Where a ficld is considered as part soil depleting and part nondc- 
'pleting, by reason of interplanting or stripcropping, the names of 
both crops shall be listed on the same line in section 3 and cach 
name followed by the fractional part of the land occupied by such 
crop; oxcept that, where a small portion of a ficld is devoted to a 
nondepleting cron or land use and such portion is too small to be 
properly identified on the enlargement or map, the acreage occupied 
. by the nonepleting crop or land use will be cntered in parentheses 
following ‘he name of the crop. Crops grown in home gardens shall 
all be reported under the name "Home garden." In the case of land 
tilled in 1940 or tilled in regular rotation ond on which no crop is 
grown in 1940, an explenation must be entered as to why the land is 
idle. For example, "Idle - cotton secded in 1940 but washed out," 
or "Idle - regular rotation, last planted in 1939," 


Acreage: Enter the acreage, expressed to the nearest tenth of 
an acre, contained in each ficld; excent that, if the acreage is con- 
sidered as part soil depleting and part nondepleting, the entry in 
this column will be the portion of the field which is considered to 
be occupied by tho nondepleting crop or land use. 


2otal: Enter the total of the acreage figures appearing in 
section 32, 


E. Section 4, ~ Tillod acroage: Depleting: Enter from soc- 
tion 2 the total of tho subcolumn headed "Pirst crop. 't 
3/ The farm Operator should be instructed to notify the county office re- 
garding any land which is sceded to a crop in the fall of 1940 and 
which was not originally reported as tilled land in section 2 or 3 of 
form 412, The reporter must revisit any fnrm reporting such land, and 
proper corrections must be made in sections 3 and 4 of form 412. 
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Nondepleting: Enter the total acreage figure from section 4. 


Total: Enter the sum of the depleting and nondepleting acre- 
AES e 


Wheat or rice: Enter in the spaces provided the wheat acreage 
allotment 4/ or the rice acreage allotment, as the case may be; the 
applicable percentage factor (to bo furnished at a later date) for 
converting the acreage allotment into a normal acreage figure; and ~ 
the resulting normal acreage figure, obtained by multiplying the acre-¢ 
age allotment by the percentage factor. Strike out twheat" or "rice," 
whichever is not applicable. : 


Sugorcane or tobacco: Enter in the space provided for allotment 
the 1940 planted acreage of sugarcane for sugar or the tobacco acreage 
allotment, as the case mony be; the applicable percentage factor (to be 
furnished at a later dato) for converting the 1940.planted acreage of 
sugarcane or the tobacco acreage allotment into 2 normal acreage 
figure; and the resulting normal acrenge figure, obtained by multiplying 
the planted acreage or acreage nllotment by the percentage factor. 
Strike out "gugarcanc" or "tobacco," whichover is not applicable. 


Entor in tho space provided for a total on line with the words 
"Sugarcane or tobacco" the sum of the normal acreages of wheat or rice 
and sugarcane or tobacco. 


Tilled acreage adjusted: Enter the amount by which the entry 
following the word "Total" on the first line exceeds the entry in the 
space provided for a total on line with the words "Sugarcane or tobacco." 


F. Section 5. - Commercial orchards and perennial vegetables: 
Field Now: Enterfrom the enlargement or map the- number of each field in 
planted or cultivated fruit trees, nut trees, vineyards, bush fruits or 
perennial vegotables on the farm on January 1, 1940 (excluding abandoned 
orchards and vineyards and those which had not Dorne 4 crop prior to 
January 1, 1940, and excluding celery in the Florida Celery Area), from 
which the major portion of the production is normally sold. Any part of 
the land in orchards which is tilled in 1940 or is tilled in regular 
rotation suall also be roported in section 2 or 3 of form 412, All of 
the land devoted to perennial vegetables shall be reported in section 5 
and also in section 3 of form 412, except in the case of asparagus inter 
planted row for row with cotton. In tho latter case one-half of the land 
shall be roported in section 5, one-half in section ¢, and one-half in 
section 3 of form 4le. 


Kind, Enter the kind of orchard or perennial vogotables. For 
example, "Peach," "Pecan," "Asparagus." 


4/ If 1941 whoat acroage allotments have been established at the time 
section 4 is completed, use 1941 figures; otherwise, use the 1940 
allotment figures. (Each county shall use either 1940 figures or 
1941 figures for all farns.) 
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Acreage: Enter the entire acreage, expressed to the nearest 
tenth of an acre, contained in each field even though a part of the 
acreage may be entered in section 2 or 3. 


Total: Enter the sum of the acroages in commercial orchards 
and perennial vegetables. 
G. Section 6. - Nonecrop open pasture land: Ficld Yo.: The 
roporter shall inquire of the farm operator as to the total acreage 
of fenced noncrop open pasture land in the farm. If the operator's 
estimate is not in excess of one-half of the 1939 tilled acreage in 
tho farm (as shown in section 1 of the form 412), such estimated 
acreage shall be entered by the reporter in the space provided for 
the total acreage. | 


If the operator's estimate is in excess of one~half of the 
1939 tilled acreage in the farn, tho reporter shall enter from the 
enlargenont or map the numbers of all ficlds of fenced noncrop open 
pasture land in the farn which is capable of maintaining, during the 
normal pasture season, at least one aninal unit for each 5 acres of 
such pasture land. 5/ . Care should be taken to sce that no land is 
counted 1s both nonerop open pasture land and tilled land. 


Acreage: Enter the acreage, expressed to the nearest whole 
acre, in each field. (In countios where enlargements or other ac- 


curate maps are not available, the reporter may estimate this acreage. ) 


Total: Enter the sum of the acreages of noncrop open pasture 


He mppeCeton 7. = Additional data: This section has been pro— 
vided for additional performance data in counties where special pro- 
visions are applicable. The following land uses should be reported 
in this section in tho countics indicnted: 


\ . sees q 
(1) Plowing or diskins under an approved gsreen-manure crop: 
On farms for which a eclery ollotment is established in Manatce, 
Havion, Palm Beach, Sarasota, and Seminole countios, Florida, 


(2) On farms where fluc—cured tobacco is grown, there shall be 
cntered the number and size of tobacco barns on the farm in 1940. For 
example, "1 tobacco barn ~ 16 ft. by 16 ft." There shall also be entered 
the number of wage hands living on the farm and employed in the culti- 
vation of the fluc-curcd tobacco acreage in 1940. 


——. 


5/ Open nasture land is that part of the pasture land on which the 
predominant growth is forage suitable for livestock and on which 
the number and grouping of any trees or shrubs is such that the 
land could not fairly be considered to be woodland. The normal 
pasture season is the period during which the pastures in the 
locality normally sustain livestock without supolemental feed, but 
in no case shall it be less than 5 months. 
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(3) Any other iand. uses which the State or county office deems 
necessary. 


This section shall also be used for reporting data on milk cows, 
in accordance with the provisions of .SRM-432, in the following parishes 
and counties: 


Louisiana: Acadia, Cameron, and Vermilion. 

Mississippi:. Greene, Lamar, and Pearl River. 

I. Section 8. - Signatures: The operator and reporter should 
affix thoir signatures and enter the date thereof in the spaces pro- 


vided. If the form is signed by an authorized representative on behalf 
of the operator, such person must show the capacity in which he signs. 


The clerk in the county office who enters the various'acroago figures 
shall affix his signature and enter tho date thoreof in the spaces provided. 


J. Section 9. - Record of recheck by porformance reporter: Fields 
Rechecked: Enter the number of each field which for any reason, other than 


as part of the spot check work, is rechecked after the original check of 
performance has been made. If the entire farm is rechecked, enter the word 
"All", If the entire acreage of a given crop isYrechecked, enter the name 
of the crop. 


Reason: Enter the reason for the recheck. For example, "Producer's 
request", "Peanut classification", etc. 


Datc: Enter the date on which the recheck is made, 


Rechecked by: The reporter who makes the recheck shall affix 
his signature in this space. 


Re compu ted by: The clerk in the county office who recomputes 
the acreages in the ficld rechecked and makes the corrections on the 
form 412 or 4124 shall affix his signature or initials in this space. 


Upon application of any producer for a recheck of all or any 
portion of the performance determinations on his farm, such recheck 
. should be provided by the county office upon deposit with the treasurer 
of the county association of an amount sufficient to defray the es- 
timated cost of such rechock to the county association. This amount 
shall be returned to the producer if the recheck shows that material 
errors were made in the first check of performance on the farm. Re- 
checks of all farms originally checked by reporters who have since 
been RR OE Ae shall be made at the expense of mae county associa- 
tion. 


Rechecks of performance determinations alleged by the producer — 
to be in error should in no case be made by the reporter who originally 


checked the farm, and in all cases sHéUld be made by the best qualified 
reporters, Any necessary rechecks of field acreages in the county of- 
fice should be made by a fully competent acreage computer and spé ecial 

care should be taken to see that entirely accurate and unbiased de- 
terminations are obtained, Such rechecks should be recorded on a separate 
Form SR-411, which should bear the signature of the acreage computer 
making the recheck and the date on which the field acreages were rede- 
termined. Any fields or plots which are found to be in error shall be 
circled on the Form SR-411 originally prepared. 


EAR III, EXECUTION OF FORM 412A 


. Form 4124 is for the reporting of approved soil~building prac-~- 
tices carried out on a farm in 1940, Only one copy of the form need 
be prepared, and in all cases it will cover the same land as is 
covered by the related form 412. If one form 412A is not sufficient 
for reporting all approved soil-building practices carried out on the 
farm, additional forms 412A shall be prepared, properly identified, 
and attached to the original form. 


The entries to be made on form 412A by the reporter when he 
visits a farm have been indicated by dotted lines. All other entries 
will be mede in the county office, 


Form 412A should be filled out, insofar as possible, at the 
time the related form 412 is prepared. When practices are to be 
carried out in 1940 after the original check of performance, the 
form 412A shall be completed after all such practices have been 
carried out. 


The instructions set out below shall be followed in making 
entries in the spaces indicated on form 412A: 


A. Heading: Enter the required information from the upper 
right corner of the related form 412. 


B. Section 1 - Names and addresses of operator and landlord: 


inter the roquired information ron section 1 of the related form 
412. 


C., Section 2, ~- Approved soil-building practices carried 

out: Field Now: “Enter from the enlargement or map the number of 

each field on which an approved soil-building practice has been carried 
out in accordance with the specifications contained in the 1940 State 
Handbook, If two or more practices are carried out on the same field, 
the number of the field in question shall be repeated for each such 
practice. Practices carried out with labor, seed, trees, or mater- 
ials furnished by any State of Federal agency faerant ane of aid 
furnished by the Agricultural Adjustment Administration) shall not 
be revorted on form 412A except where the amount of such assistance 
rendered the producer by the State or Federal agency represents less 
than one-half of the total cost of carrying out a practice on a 
particular acreage. 
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Description of Practice: Enter n short description of each 
Practice, using such words as will definitely identify the practice 
and show thet it has been carried out in accordance with approved 
specifications, Where &. practice is carried out with labor, seed, 
trees, or materinls furnished in part by a State or Federal agency, 
and one-half credit is allowed the nroducer for the extent to which 
the practice is carried out, the notation "1/2", followed by the 
name of such agency, shell be entered oftcr the description of the 
practice, Where a practice is carried out with material or seed 
furnished by the Agricultural Agjustment Aqministration as a grant 
oF aid, the notation "(AAA)" shail be entercd immediately following 
tae description of the practice. 


Fractice No.: Enter the practice number of each approved soil- 
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building practice carried out, in accordance with the designations 
set out in the 1940 State Handbook. 


Extent of Practice: Znter the ecreage, feet, etc., of each 
practice carried out. For examole, "12,2 acres", "2,000 ft", "1 
garden", etc. (See the 1940 State Handbook for the mit of measure 
to be used in connection with each practice.) The reporter will 
Make this entry for all practices except those which are expressed 
in acres, which nust be made in the county office after field measure- 
ments have been determined. Where fr notation indicating that the 
practice was carricd out with lator, sced, trees, or materials fur- 
nished in part by a State or Federsl agency has been entered by the 
“reporter after the description of a practice, the figure entered in 
the column headed "Extent of Practice" shall be circled and one-hnlf 
of such amount shall be entered immediately above or to the right 
thereof, 


Factor: Enter the factor by which the respective entry in the 
column headed "Extent of Practice! must be divided or multiplied to 
convert it into soil-buildinge vractice units. For example, "+ 300", 
"X 2", ete. (See the. 1940 State Handbook for the factor to be used 


in connection with each practice, ) 


Units of Practice: Enter the result obtained by dividing or 
multiplying (as the case may be) the cntry in the column headed 
"Extent of Practice" by the respective entry in the column headed 


"Factor", carrying the result to the nearest tenth of a unit. 


Enter in the space followins the word "Total" at the foot of 
tne column the sum of the units of soil-building practices entered 
therein, 
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field, the name of exdh such person shall .be entered on a sevarate 
line and a dash entered . in. ¢he column headed "Ficld No." opnes tae 
the names of all such. persons sca the first. one iis ted. 


Contribution: inter the contribution made to the carrying 
out of a gziven practice on a.particular field by each es a 
whose name appears in the column headed "Name of Producer." For 
example, if one person did all of the work, enter "Labor"; if 
another furnished both the. equipment and. seed, enter "Equipment and 
seed." If only one person contributed to the carrying-out of a par- 
ticular practice on a given field, the word "All" shall be entered. 


‘Fractional Share: If more than one person contributed to the 
carrying-out of a particular soil-buildi ng practice on a given field, 
enter the interest of each such person in the units of the practice 
carried out on such field. This will be "1/2" if two persons contri- 
buted to the carrying out of the practice; "1/3" if three persons 
contrivuted;: etc. 


‘This division will be the basis for dividing the payment com- 
puted with respect to the units of a seil--building practice: carried 
out on a varticular field, unless she persons wno contributed to the 
carrying-out of such practice on such field appear before the county 
committee in person and prove that their contributions to the carry- 
ing-out of the soil-bui lding practice were not in such proportion. 

In the latter event, the units of the practice shall be divided in 
the proportion in which the county committee determines that each 
person contributed thereto, and the figures previously entered in 
the column heeded "Fractional Share! shall be circled and 

the corrected figures entcred immediately above or to the right 
thereof. 


Unit Share: (This column is to be filled out only in cases 
where more than one person contributed to the carrying-out of soil- 
building practices on the farm.) If more than one person contributed 
to the carrying-out of a soil-ouilding prectice on a field, enter the 
results obtained by multiplying the entry in the column headed "Units 
of Practice" by the respective entries in the column headed "Fractional 
Share, "! carrying each result .to the nearest tenth of a unit. The sum 
of the unit shares for all producers who contributed to the carrying 
out of a particular practice on a field must in all cases exactly 
equal the to tal wate of such practice carried out on the field. If 
the word "All" is entered in the column headed "Contribution," the 
entry to be made in the column headed "Unit Share" will be taken 
directly from the column headed "Units of Practice." 


Enter in the space following the word "Total" at the foot of 
the column the sum of the unit shares entercd therein. This Shee must 
exactly equal the total of the column headéd es of Practice, ' 


D. Section 3, - Si matures: The signature of the operator 


vale RAE ME 


or his authorized representative) and of the reporter who makes the 


Cy 
i 
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regular check of performance on the farm shall be affixed and the 
date entered on the first line provided for signatures. 


A line shall then be drawn completely across form 41cA im- 
mediately beloty the last entry made in section 2. If the farm is re- 
visited later in the year for further checking of practices, the 
reporter shall begin his entries immediately below the line dravm in 
section 2 and shall secure the signature of the operator (or his 

autrorized representative) and affix his ovm signature and enter the 
sate on the second line provided for signatures 


as clerks in the county office who enter the various unit 
fizures on form 412A shall affix their signatures and enter the dates 
in the spaces provided. 


Sheet No. ODEs sit _.._ sheets: Where more than one form 412A 
is used for » farm, enter in the first blonk space the number of the 
sneet ps it relates to the totnl number of sheets for the. farm, and 


in the second blank space the total number of sheets for the farm. 


PAR IV S02 PRE 2EPARATION _OF PERFORMANCE SUMMARY SHEET 


As soon as form 412 has been completed for a farm the per- 
formance data recorded thereon, as well ns the data recorded on the 
related form 412A up to that time, shall be summarized on a Performance 
Summary Sheet (which will be designnted ns Form SR-413). The Per- 
formence Summary Sheet shall be executed in duplicate, the original 


thereof forwarded to the frrm operntor immedint ely -e the copy 
retained as a permanent record in the county office, This is an 
essential feature of performance work, ond consequently no county 
office will be excused for failure to prepare and mail the Forms 
SR-413 to the farm operators immediately after the entry work has 
been completed on forms 412. Any corrections in data on Forms SR-413 
(by reason of rechecks or otherwise) shall be made by executing a 
corrected copy of the form in duplicate, mailing the original to the 
farm operator, and filing the copy with the original Form SR-413 in 
the county office. 


The Performance Summary Sheet shall be prepared substantially 
in the form set out below, but the county office may vary it to suit 
local conditions as long as all essential farm data are included. 


Se hea AS ee Sh pa A en Me he et a Ee ee ee 
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Form SR-413 (Semple) 64-055-863 
(State “and county code and farm 
serial number) 


PERFORMANCE SUMMARY SHEET 


Mr. John H. Doe, 
Route TeEG 0 0, 
Troy, Alabama. 


Dear iir. Doe: 


Below is a summary of the information reported by the duly 
authorized performance reporter wo, in accordance with the official 
instructions, checked your farm in connection with the 1940 Agricul- 
tural Conservation Program: 


TSE AL AeA Liana Os ee Ae te ee aie ye. Cmte | no One GCS 
Te oleh NE A ORIN ot CARMI AR SURE Kar tiara ic Noses tae ote 
Peanuts for nuts (preliminary check)....cseeeeceseveeees C864 acres 
Total soil—depleting CrODS...cecedecssessesecreisvsvcees fosQsecres 
COMMerCt aLeOTONanadGicwmis cies} erates. s elewihi vis ieleue opel eieiqi sat ae apace O27, acres 
Fenced noncrop open pasture Land.....cecreceereesssscers 62.0 acres 
Approved soil-building practices: 

Seeding permanent pasture. ..ccescceecerecesesvees 5.0 acres 

Mitre Lyi shh .ea(e sladeve satires SPobepbe ool ede ip tarsimeeatee ate 1,800 feet 


The above data, unless found to be incorrect, will be used in 
computing your 1940 agricultural conservation and parity payments, if 
any, and in establishing acreage allotments for your farm under the 1941 
Agricultural Conservation Program. 


It is noted that you had carried out only 19 units of approved 
soil-building practices at the time performance was checked on your farm. 
Since your soil-building goal is 30 units, there is still a net amount of 
$16.50 available to aid you in carrying out additional needed practices. 
We urgently request you to take advantage of this assistance, for it 
represents a very important part of our farm progran. 


If you feel that there are any errors in the above figures, please 
inform’ this office at once. 


Very truly yours, 


aed ‘Ns/ H. Jd. Carter 
June 20, 1940 Secretary, Pike y Gounty Al 0. A. 


te a 


Any special farm data entered in section 7 of form 412 (other 
than that relating to flus-cured tobacco and milk cows) shall also be 
ineluded in the Performance Summary Sheet, since it will affect the 
amount of payment to be computed for the farn. 


—— 


PART V, TRANSMITTING FORMS TO STATE OFFICE 


Hach county office shal] transmit to the State office on 
Forms $R-315, 'Transmittal Sheet," a sample lot of forms 412 and a 
sample lot of completed forms 412A, in such number -and at such time 
as the State office shall direct. The sample lots of forms shall be 
selected by a field representative of the State office where possible, 
and must include a representative sample of the work of each reporter 
and of each acreage computer and entry clerk in the county office. 


If the State office determines from the sample lots that the 
county office has not done a satisfactory job of executing forms 412 
and 412A, the county office will be required to transmit all such 
forms to the State office for audit. The sample lots of forms (or 
all such forms, if required to be transmitted) wil] ve returned to 
the county office as soon as possible after they save been checked 
by the State office, Hach form requiring correction will have a 
‘Correction Memorandum attached explaining the errors found by the 
State office, and such memorandum will serve not only as a basis for 
correcting the form in question tt also as a guide in correctly 
executing any such forms subsequently prerared by the county office. 


PART VI. -STATH OFFICE AUDIT PROCEDURE 

The sample lots of forms 412 and 412A submitted by each county 
office shall be checked by the State office in the light of the in- 
structions set out in this bulletin for the execution of such forms. 
Errors on forms 412 and 412A shall be identified on the forms them- 
selves by the entry with a red pencil of a number immediately above 
and to the right of the entry which is in error. ALL errors on a 
form 412 or form 412A shall be numbered in a sequence beginning with 
1. A Correction Memorandum shall be prepared for each form which is 
found to be in error, showing the number of each erroneous entry 
thereon, wherein it is erroneous, and how it may be corrected. The 
Correction Memorandum shall be prepared in substantially the following 
manner: 


abel te 


CORRECTION MEMORANDUM. ; 
(For Forms Sa-4le and 412A). 


County: Pike _ bray s | , Serial No. 863 __ 


ee ee as \Oen0 0 atu qeRREERIRES senemneTen wtEe: ——- 
Hrror’ at i oi 
FCI RA Nature of Error and How to Correct it 
RO we 
if ‘ Should be under "Peanuts" instead of "Cotton". 


ve ‘ Total in error - should be 98.4. 


3 ¢* Signature of farm operator required, 


EE ee aa te 


REMARKS: Several entries on form 412 sre not clearly legible. 


Date: 7-25-40 Initials of Examining flerk: E.Z.A. 


i rn oR A RE RR A AR EL TE EE I LE CS AS SSS GS —_—-— ---——-- 
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After the sample Lots of forms 412 and 412A for a county have 
been completely examined and Correction Nenoranda prepared for those 
which are in error, the total number of errors on ali such form 
shall be determined. The avernge number of errors per form shall then 
be calculated by dividing the number of such errors by the number of 
performance reports checked. The Administrative Officer in Charge, 
on the basis of this information and a consideration of the nature of 
the errors, shall determine whether all performance reports for the 
county in question shall be checked by the State office. 


PART VII. - COUNTY RECE Bees OF REPORTERS 


A, General: The county performance supervisor 6/ (hereinafter 
referred to as county supervisor) is charged with the responsibility 
of making adequate and complete checks on the field work of all re- 
porters, and for recommending to the person in charge of performance 
work and the county committee the dismissal of all reporters who fail 
to do satisfactory work. It is required that the county supervisor 
check the work of each reporter within one week after the reporter 
starts to work. 


Where no county performance supervisor is employed, the person in 
charge of performance work in the county will assume the duties 
outlined in this part VII for the county performance supervisor. 


eh 


Farms selected for recheck should be representative and should 
include some of the more difficult situations encountered by the re- 
porter. The county supervisor should visit every iicld on the farm 7 
and see that crop classifications are correct throughout the entire 
aroa of all fields and that boundaries and dividing lines have been 
accurately plotted. . 


} 
/ 
/ 


The county supervisor should execute a form SRi-419, "Per- 
formance Spot-Check Report" (hereinafter referred to as form 419), 
for each farm which he rechecks. all errors in crop classification 
or location of boundaries or dividing lines shall be called to the 
attention of the reporter who originally checked the farm. When it is 
determined that the work of any reporter is unsatisfactory, the county 
supervisor shali immediately suspend such reporter and recommend his 
dismissal to the county administrative assistant and county committee. 
Failure to suspend reporters doing unsatisfactory work shall be considered 
adequate cause for the dismissal of the county supervisor. 


Form 419 is to be prepared in duplicate in accordance with the 
instructions set out peloy. ‘The original form 419 shall be forwarded 
to the State office immediately ann tne county retained in the county 
office files. 


‘ 
oe 


| BR, Execution of form 419. Reading: Names of State and county: 
@nter the names of the State and county. 


Name of performance reporter: Enter the name of the reporter 


ee 


who originally checked performance on the farm. 


Number of farms checked to date by this reporter: Znter the number 


of farms checked to date by the reporter whose work is being rechecked. 


Date reporter checked this farm: Enter the date the reporter 


originally checked the farm in question. This date will be taken from 
section 8 of form 412. 


Regular performance. Soil-building practices, Crop disposal: 
Check the applicable one of these items. If the spot-check represents 

a recheck of the reporting of regular performance data on the farm, 

check "Regular performance;" if it represents a recheck of the reporting 
of soil-building practices done after the regular check of performance, 
check "Soil-building practices;", if it represents e recheck of the 
reporting of crop disposal (tobacco plowed up pefore harvest, etc.), check 
"Crop disposal". 


7 In the case of a very large farm, where it would be impossible to 
recheck the farm in 2 or 3 hours, a well-defined vortion of the farm, 
pounded by easily recognized ground features, may be selected for 
recheck. In such cases, the portion of the farm which is rechecked 
shall be described in Section III of Form SRN-419. for example, 

"Only the part of the farm east of county road checked"; or "Permanent 
Fielden, «2.03, 4, <Byand\9 cheeked. " 


tags 


section I, -- Farm Identification: inter in the spaces provided_ 
the farm serial number, the name of the farm Ber aed and the number(s) 
of the enlargement(s) covering the farn, 


Section II. ~ Errors in Orop Cinebit eet ion and Boundary Lines: 
For cach ficld or plot with respect to which “the c crop classification 
was improperly reported or for which one or more boundary or dividing 
lines are being rechecked, enter in - 


Column (a) - the field or‘plot number. In the ‘case of a 
recheck of a boundary or dividing linc, the field number 
to be entered will be the number of ile adjoining field 
or plot devoted to the crop having the largest per-acre 
rate of payment or de duction. 


Column (b). - the original classification, as taken 
from form 412 or form 412-A, 


Column (c) - the correct classification. 


Column (d) - the side of the ficld on which the line in 
question is located. For exauple, "North," “South- 
west," etc. If the line cannot be readiiy located 
Sreestch manner, enter a number in column (4) and 
the same number, followed by a ieee a description 
of the location, in section III of Form 419. 


Column (e) - the original measurement in chains as sealed from 
the enlargement or map. 


Column (f) - the correct measurement in chains. 
Column (zg) - the amount of error, if ‘any. in ichaing, 
Column (h) - the acreage in the field or plot, based 
upon the reporter's location of boundary and divid- 


ing lines. 


Column (i) - the correct acreage if other than the 
acreage in column (h). 


Column (j) - the anount of error, if any. 


In making necessary a acreage entrics in columns (h), (i), and 
Cia ulnaimaten nen curene ts should be used except where the acreage 
was originally estinatcd by the reporter 


Nunber of ficlds misclassified: Enter the number of fields for 
which “ae original classification was in error, 


Number of fields in farm: Enter the total number of fields 
(plots) in the farm (or the number of fields on which the crop classifi- 
cation is rechecked, in case the farm is very large and only a represent- 


mr ae 


ative sample of fields is checked). This information may be obtained fron 
the form 412 of from the enlargenent(s). 


Percentage of fields misclassified: Enter the result obtained 
by dividing the number of fields misclassified by tho total number of 
ficlds in the farn. 


Total error in measurement: Enter the sum of the acreage figures 
appearing in column (j 


Acreage of land checked: Enter the sum of the acreage figures 
appearing in column (i 


Percentage error in measurement: Enter the result obtained by 
dividing the entry 7 for "Total error in measurement" by the entry for 
the "Acreage of land checked". 


Section III. - Remarks: Enter in the space provided, any explan- 
ation necessary with respect. ‘¢o the data in section II and any other 
information which will indicate the quality of the work of the reporter. 


Section IV. - Certification of Porformance Reviewer: Enter 
following the words "it is my opinion that ; he" whethor in the opinion 
of the performance reviewer the reporter who originally checked the 
farm is qualified to check performance or whether he should be dis- 
missed, 


The performance reviewer shall then affix his signature, enter 
his official title and enter the date of the recheck in the spaces 
provided. 


f it appears from the form 419 that the work of the reporter 
who originally checked the farm is unsatisfactory, it will be necessary 
to recheck other farms checked by such reporter to determine if his 
work as a whole is unsatisfactory. 


If form 419 shows thet errors'of a minor nature were made by 
the reporter, the county supervisor shall go over such errors care- 
fully with such reporter. The reporter shall make the necessary 
corrections on both the enlargement and forms 412 and 412A, and shall 
enter his initials in the lowor right corner of the form 419. In most 
instances of this kind it will not be necessary to have the reporter 
revisit the farm, but he should be notified of the fact that the errors 
have been charged against hin, 


A file of the copies of form 419 shall be maintained in the 
county office. Such forms shall be filed alphabetically by the names 
of the reporters, and those for each reporter shall be arranged 
according to the dates entered in section IV thereof, 


-~ 20 -— 


PART VIII. - SAMPLE FORMS 


te sate 


(Samples of forms 412, 412A, and 419 will be inserted in printed 
copy) ; 


Issued March 30, 1940, with the approval of the Administrator, 


a iy Cy) ; (luge 


I. W, Duggan, 
Director, Southern Division. 


SRB»403B | 
Amendment 1 Issued July 10, 1940 


ayet BT 439 


UNITED STATES DEPARTMENT OF AGRICULTURE | 
AGRICULTURAL ADJUSTLENT ADMINISTRATION 
SOUTHERN DIVISION 


—— 
Oe 

pigiete OF 
| AGRICULTURA ECONOMIC 


1940 AGRICULTURAL CONSERVATION PROGRAM 
SOUTHERN REGION BULLETIN 4033 
INSTRUCTIONS FOR CHECKING AND REPORTING PERFORMANCE 


(Applicable to all farms in Area 53) 


The following new section K is hereby added to mrt II of 


Southern Region Bulletin 403B, near the bottom of page 17 of that 
bulletin, 


K, SUPPLEMENTAL FORM 412 IN CASES WHERE PLANTSD ACFIAGE OF CROP 


AS ORIGINALLY REPORTED DIFFERS FROM PLANTED ACREAGE AS FINALLY 
DETERMINED 


In cases'where the preducer(s) on a farm is notified after the 
check of performance that the measured acreage of cotton, rice, tobacco, 
or wheat on the farm is within the respective acreage allotment (or 
that such acreage is a given amount in exccss of the respective acreage 
allotment, and the producer(s) disposes of such excess in the required 
manner and within the time allowed), and after the crop is harvested 
it is discovered that an error was made by the performance reporter 
in the original check of performance on the farm or by an employee of 
the county office in the computing or recording of acrcages, and the 
final measured acreage of such crop is actually in excess of the rew 
spective acreage allotment, the original Form 412 shall be corrected 
to reflect the final measured acreage of the crop. 


In the cases referred to above if the county committee finds 
that the producer ( (s) on the farm was in no way responsible for the 
error in the original neasured acreage and that in harvesting an acres 
age of the crop in excess of the allotment he acted in good faith and 
in the belicf that he was within the respective acreage allotment, a 
supplemental Form 412, marked "Measured Acreage as Originally Reported," 
shall be prepared, eroxine the original figures on which the report 
of the measured acreage was based, Such supplemental Form 412, accom 
panied by the corrected Form 412 and a statement signed by at least 
two members of the county committee setting forth full details of the 
case, shall be forwarded to the State office for consideration by the 
State committee, The State committee will indicate its approval or 
disapproval of the casc by a proper notation on the bottom of the 


county committee's statement, over the signature of a member of the 
State committec, 


ia Se 0g 


If the State committee approves the case, the original measured 
acreage reported to the producer(s) and entered on the supplemental 
Form 412 shall become the official 1940 planted acreage for the farm, 
Such official acreage shall be used as the planted acreage for all 
purposes except in determining the tilled acreage figure in section 4 
of Form 412. In that connection the final measured acreage of the 
crop in question shall be used, 


Issued July 10, 1940, with the approval of the Administrator, 


SRE-403 B Issued October 19,1940 e. 
Amendment 3 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


1940 AGRICULTURAL CONSERVATION PROGRAM 
SCUTHERN REGION FPULLETIN 4033 


INSTRICTIONS YOR CHECKING AND REPORTING PERFORMANCE 
(Applicable to all farms in Area B) 


SRB-403R is hereby amended as follows; 

1. The first paragraph of Part II-D "Section 3 — Nondepleting 
Crops and Land Uses" on page 14 is amended to read as follows; 

"Wield No. - Enter from the enlargement or map the number of 
each field tilled in 1940 or tilled in regular rotation and on which 
no soil-depleting crop is grown for harvest in the 1940 program year, 
or on which a soil-depleting crop is interplanted or stripcropped 
with a nondepleting crop or lanc use and the acreage is classifiec 
as part soil depleting and part nondepleting. This will include land 
devoted to perennial vegetables and tilled land in orchards which is 
not classified as soil depleting. New land seeded to a crop for the 
first time in the fall of 1940 shall be included only if the land is 
seeded in a workmanlike menner to a nondepleting croo which is, or 
normally would be, harvested in the 1940 program year.3/ Tf two or 
more nondepleting crops are grown on the same acreage in 1940, the 
field number shall be entered only once." 

2. Footnote 3 at the bottom of page 14 is amended to read 
as follows; 

"3/ The farm operator should be instructed to notify the 
county office regarding any land which is seeded in the fall of 
1940 to a crop which will be, or normally would be, harvested in 
the 1940 program year, and which is land ‘ot originally reported 
as tilled land in section © or 3 of Form 412, or which was entered 
in section 3 at the time performance was checked but was later 
planted to a depleting crop for harvest during the 1940 program 
year. The reporter must revisit any farm reporting such land, and 
proper corrections must be made in section 2 and 3 of Form 412." 

Issued Oct. 19, 1940, with the approvai of the Acting 


Administrator. 
i. i: ‘& 
be As. ie ‘ 
1. ¥. Dugger,” 


Director, Southern Division. 
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